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So you’ve finally decided to fulfil a lifelong dream and buy your own home. How exciting! You will finally have a 
place to call your own and the power to make your own home improvements and renovations. A home may also be an 
important way for you to grow financially. 

You may feel the excitement fade when you discover the steps it takes to become a homeowner. It’s true that it can be 
challenging. You’ll have to deal with lots of different people along the way and you’re bound to have lots of questions: 
What should I be asking my real estate agent or my lender? What is the difference between an appraisal and an 
inspection report? Can I add renovation costs to my mortgage? And, where can I find objective information? 

CMHC’s Homebuying Step by Step guide is here to make things easier for you by providing the information you 
need to make a wise homebuying decision. This hands-on workbook provides examples and worksheets that will guide 
you through the entire homebuying process, from the moment you make the decision to buy your own home to the 
moment the movers carry the first box through the front door. It couldn’t be easier!

Buying a home doesn’t have to be daunting and you don’t have to go through the homebuying process feeling helpless 
and unsure. CMHC’s Homebuying Step by Step guide provides you with clear, straightforward information on who  
to consult, what to ask and what to do. You’ll know what to expect and be in control every step of the way, and you 
can sign on the dotted line with peace of mind. You’ll see that buying a home can be exciting and rewarding, as it 
should be!

INTRODUCTION
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IS HOMEOWNERSHIP
RIGHT FOR YOU?STEP 1

Buying a home is one of the biggest emotional and financial decisions you’ll ever 
make, so prepare yourself to make a knowledgeable decision. 

Although buying a home almost always seems like a great idea, it is important 
to understand what homeownership involves. Of course, being a homeowner is 
something to be proud of but it also means having to invest money, time and 
energy and take on added responsibilities. So, before you decide to buy a home, 
make sure you’re ready. 

Here are some things to consider:

	 • �Financial Security. If housing prices rise, your home can provide you with 
some financial security due to capital appreciation.

	 • ��Stability. Having a place of your own.
	 • �Financial Stress. Coming up with the down payment, meeting regular  

mortgage payments and other ongoing costs will tie up a lot of your cash,  
and can put considerable stress on your finances. 

	 • Maintenance. Keeping your home in good shape requires time and money.
	 • �Responsibility. You alone are responsible for payments, repairs  

and maintenance. 
	 • ��Flexibility. You can decorate or renovate your home to meet your own 

family’s personal tastes and needs.
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Homebuying Step by Step

Down payment: The portion of the home 
price that is not financed by the mortgage 
loan. The buyer must pay the down payment 
from his/her own funds or other eligible 
sources before securing a mortgage. 

Mortgage payment: A regularly scheduled 
payment that is often blended to include 
both principal and interest. 

Property taxes: Taxes charged by the 
municipality where the home is located 
based on the value of the home.

Now that you have an idea of what to expect, the worksheet below will help you 
determine if homeownership is right for you. 

Disadvantages of Renting

Advantages of Buying Disadvantages of Buying

Advantages of Renting

Are you fairly certain you will not move to another community  
in the future?

Do you expect your income to remain the same or increase  
in the future?

Can you handle the financial responsibility of a mortgage?

Do you want to take care of home repairs and improvements?

Based on your assessment of advantages and disadvantages,  
and your answers to the questions, is buying a home the  
best choice for you? 

Here are some questions to consider:



Are You Financially 
Ready? STEP 2

Net worth: Your financial worth,  
calculated by subtracting your total 
liabilities from your total assets.

Mortgage: A mortgage is a security for a 
loan on the property you own. It is repaid 
in regular mortgage payments, which are 
usually blended payments. This means that 
the payment includes the principal (amount 
borrowed) plus the interest (the charge for 
borrowing money). The payment may also 
include a portion of the property taxes.

So, you’ve decided that homeownership is right for you. Now you need to  
determine if you are financially ready to buy a house. In this Step, you will find a 
number of simple calculations that you can do to evaluate your current financial 
situation, how much house you can afford and the maximum home price that you 
should be considering.

Test Yourself

To avoid any future surprises, you can do some financial exercises to see where you 
stand. They include calculating your net worth, determining your current monthly 
expenses and what your current monthly debt payments are.

Knowing your net worth is important because you will need this information when 
you discuss a mortgage with your mortgage professional. Your net worth is the 
amount left over once you’ve subtracted your total liabilities from your total assets. 
It will also give you a snapshot of your current financial situation and show you 
how much you can afford to put as a down payment.

Canada Mortgage and Housing Corporation 7
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Net Worth

Value of property you own	 $		

Value of vehicles you own	 $		

Amount in savings and chequing accounts	 $		

Savings certificates, bonds, etc.	 $		

Amount in other bank accounts	 $		

�RRSP funds that you can use for your down payment	 $		

Other RRSP funds	 $		

Investments, stocks, mutual funds	 $		

Other assets	 $		

Total Assets 
�(Add up Column 1 and write the amount in Column 3)			   $

Any loans for property you own		  $	

Car loans		  $	

Personal loans or lines of credit*		  $	

Credit cards*		  $	

Student loans		  $	

Other loans		  $	

Total Liabilities
�(Add up Column 2 and write the amount in Column 3)			   $

Net Worth
(Total Assets minus Total Liabilities)			   $

* �For lines of credit and credit cards, some financial institutions consider the credit limit while others consider the balance owing. If you are unsure about what your  

financial institution looks at, you might want to use the credit limit for your net worth calculation.

Assets	 Column 1	 Column 2	 Column 3

Use the table below to calculate your net worth.

Homebuying Step by Step

Liabilities	 Column 1	 Column 2	 Column 3
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Homebuying Step by Step

Current Housing Expenses

Rent	 $

Electricity (if paid separately)	 $

Heating costs (if paid separately)	 $

Water (if paid separately)	 $

Maintenance/Repair	 $

Parking fees (if paid separately)	 $

Current Non-Housing Expenses

Cable TV/Satellite/Video rental	 $

Car fuel	 $

Car insurance and license	 $

Car repairs and service	 $

Charitable donations	 $

Child care	 $

Child support/Alimony	 $

Clothes 	 $

Contents insurance	 $

Dental expenses	 $

Entertainment, recreation, movies	 $

Furnishings	 $

Groceries	 $

Internet	 $

Life insurance	 $

Lunches/Eating out	 $

Medical expenses, prescriptions, eyewear	 $

Newspapers, magazines, books	 $

Personal items	 $

Public transportation	 $

Savings (bank account, RRSPs)	 $

Telephone/Cell phone	 $

Other expenses	 $

Total Monthly Expenses 	 $	

�Note: You may have other costs not shown on this worksheet. Make sure you add these other items when you fill out this form.

Extra Current Household Budget worksheet at the end of this Guide.

Current Household Budget

Next, use the tables below to determine your current expenses and debt payments. This will help you see what your actual 
monthly obligations are and what kind of mortgage payment you can comfortably fit into your budget. 

DETAILS	� AVERAGE MONTHLY PAYMENT
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Homebuying Step by Step

Monthly Debt Payments

Loans for property you own	 $

Car loans or leases	 $

Personal loans or lines of credit	 $

Credit cards	 $

Student loans	 $

Other loans	 $

�Total Monthly Debt Payments 
(Add up all of the above costs)	 $

Monthly Debt Payments	� Average Monthly 
Amount

How Much Can You Afford?

Now that you have a clear picture of your current financial situation, it’s time to 
find out what you can afford in monthly housing costs. Lenders follow two simple 
affordability rules to determine how much you can pay. 

The first affordability rule is that your monthly housing costs shouldn’t be more 
than 32% of your gross household monthly income. Housing costs include monthly 
mortgage principal and interest, taxes and heating expenses—known as P.I.T.H. for 
short. For a condominium, P.I.T.H. also includes half of the monthly condominium 
fees. For leasehold tenure, P.I.T.H. includes the entire annual site lease. 

Lenders add up these housing costs to determine what percentage they are of your 
gross monthly income. This figure is known as your Gross Debt Service (GDS) 
ratio. Remember, it must be 32% or less of your gross household monthly income. 

Use the table below to calculate your GDS ratio.

GDS Calculation

Your gross monthly salary (before deductions)*	 $

�Your spouse’s gross monthly salary  
(before deductions)	 $

�Other monthly income (from investments or  
other non-employment sources)	 $

(A) Total monthly income (add up all amounts)	 $

(B) Multiply amount (A) X 0.32 = GDS	 $
*Gross salary is income before taxes.

The second affordability rule is that your entire monthly debt load shouldn’t be 
more than 40% of your gross monthly income. This includes housing costs and 
other debts, such as car loans and credit card payments. Lenders add up these debts 
to determine what percentage they are of your gross household monthly income. 
This figure is your Total Debt Service (TDS) ratio.
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Homebuying Step by Step

Use the TDS Calculation table to calculate your TDS ratio and to determine the 
monthly housing costs you can afford after making other monthly debt payments.

Your Maximum Home Price

The maximum home price that you can afford depends on a number of factors but 
the most important are your gross household income, your down payment and the 
mortgage interest rate. 

This table gives you an idea of the maximum home price you can afford.

TDS Calculation

 

�(A) �Total monthly income (A) from  
your GDS calculation	 $

(B) Multiply (A) X 0.40 = TDS	 $

�Add up your monthly payments for loans,  
credit cards and other debts

	M onthly auto payment	 $
	M onthly line of credit or personal loan payment	 $
	M onthly credit card payment	 $
	M onthly student loan payment	 $
	 Any other monthly payments 	 $
(C) Add up the total monthly payments listed above	 $
�(D) �Subtract (C) from (B) to find the  

monthly housing costs you can afford	 $

Income, Home Price and Down Payment Guide

	$25,000	 $3,000	 $60,000	 $6,300	 $63,000	 $18,900	 $75,600

	$30,000	 $3,900	 $78,000	 $8,200	 $82,000	 $24,700	 $98,800

	$35,000	 $4,800	 $96,000	 $10,100	 $101,000	 $30,300	 $121,200

	$40,000	 $5,700	 $114,000	 $12,000	 $120,000	 $36,000	 $144,000

	$45,000	 $6,600	 $132,000	 $13,900	 $139,000	 $41,700	 $166,800

	$50,000	 $7,500	 $150,000	 $15,800	 $158,000	 $47,400	 $189,600

	$60,000	 $9,300	 $186,000	 $19,600	 $196,000	 $58,800	 $235,200

	$70,000	 $11,050	 $221,000	 $23,400	 $234,000	 $70,100	 $280,400

	$80,000	 $12,500	 $250,000	 $27,200	 $272,000	 $81,500	 $326,000

	$90,000	 $14,400	 $288,000	 $31,000	 $310,000	 $92,800	 $371,200

	$100,000	 $16,275	 $325,500	 $34,800	 $348,000	 $104,300	 $417,200
Figures are rounded to the nearest $100.

 	Household	 5% Down	Ma ximum	 10% Down	Ma ximum	 25% Down 	Ma ximum	
	I ncome	Pa yment	 Home Price	Pa yment	 Home Price	Pa yment	 Home Price
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Homebuying Step by Step

The Income, Home Price and Down Payment Guide table assumes a mortgage 
interest rate of 8%; average tax and heating costs in Canada; and the mortgage  
an average Canadian would qualify for based on a 32% debt/service ratio.

For most people the hardest part of buying a home—especially the first one—is 
saving the necessary down payment. Many people will not have 20% of the purchase 
price to put down. With mortgage loan insurance, you can purchase a home with 
as little as 5% down payment. Mortgage loan insurance protects the lender and, 
by law, most Canadian lending institutions require it. The way it works is if the 
borrower defaults (fails to pay) on the mortgage, the lender is paid back by the 
insurer. The cost for this type of insurance is in the form of a premium and can 
be paid in a single lump sum or it can be added to your mortgage and included in 
your monthly payments.

Most mortgage loan insurance products require homebuyers to provide the down 
payment from their own resources, such as savings and RRSPs. Gift down payments 
from immediate relatives are also acceptable. 

For down payments of less then 10%, CMHC enables lenders to offer homebuyers 
the flexibility to use additional sources of down payment such as borrowed funds or 
lender incentives. 

Other important factors to consider when determining your maximum home price 
are your personal preferences and your calculations from earlier on in Step 2.

To help you estimate the maximum 
mortgage you can afford, CMHC has 
developed an easy-to-use mortgage tool.  
If you have access to the Internet, go to the 
CMHC website at www.cmhc.ca and, from 
the Consumer Home page, select Buying a 
Home then, choose Mortgage Calculator. 

Up to and including 65%	 0.50

Up to and including 75%	 0.65

Up to and including 80%	 1.00

Up to and including 85%	 1.75

Up to and including 90%	 2.00

Up to and including 95%

Traditional Down Payment	 2.75

Non-traditional Down Payment	 2.90

Extended Amortization Surcharges

Greater than 25 years,  
up to and including 30 years	 0.20

Greater than 30 years,   
up to and including 35 years	 0.40
* Premiums in Ontario and Quebec are subject to provincial sales tax. The provincial sales tax cannot  

	 be added to the loan amount.

Financing required	�Pr emium % of Loan 
Amount
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Homebuying Step by Step

Get a Mortgage Pre-Approval

Once you’ve made the necessary calculations and feel that you are ready to obtain 
a mortgage, it’s a good idea to select a lender to get pre-approved. This means that 
the lender will look at your finances to establish the amount of mortgage you can 
afford. At that time, the lender will give you a written confirmation or certificate for 
a fixed interest rate good for a specific period of time. 

Some buyers may not wish to pursue a mortgage pre-approval until they have found 
the home they want to buy. However, having a pre-approved mortgage amount 
makes the search for your new home much easier and less time-consuming because 
you have a good price range in mind. 

Some of the things you will need to have with you the first time you meet with a 
lender are:

• �Your personal information, including identification such as your driver’s license
• �Details about your job, including confirmation of salary in the form of a letter 

from your employer
• �Your sources of income
• �Information and details about all bank accounts, loans and other debts
• �Proof of financial assets
• �Source and amount of down payment and deposit
• �Proof of source of funds for the closing costs (these are usually between 1.5%  

and 4% of the purchase price)

Will You Have Trouble Qualifying for a Mortgage?

Your calculations may show that you will have trouble meeting the monthly debt 
payment and that you will likely have trouble getting approved for a mortgage. 
Here are some things you can do:

• �Pay off some loans first
• �Save for a larger down payment
• �Revise your target house price

Other Helpful Strategies

• �Meet with a credit counsellor who can help you minimize your debts.
• �Buy your home through a rent-to-own program provided by the builder, a  

non-profit sponsor or a government sponsor.
• �Find out about programs through which you can help build your own home.
• �Ask the housing department of your municipality about any special programs 

available. 

Amortization: The period of time required 
to reduce the mortgage debt to zero when 
all regular blended payments are made on 
time and provided the terms (payment and 
interest rate) remain the same.

Mortgage payment: A regularly scheduled 
payment that is often blended to include 
both principal and interest. 

Interest: The cost of borrowing money. 
Interest is usually paid to the lender in  
regular payments along with the repayment 
of the principal (loan amount). 

Principal: The amount that you borrow for 
a loan. Each monthly mortgage payment 
consists of a portion of the principal that 
must be repaid plus the interest that the 
lender is charging you on the outstanding 
loan balance. During the early years of your 
mortgage, the interest portion is usually 
larger than the principal portion. 
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Homebuying Step by Step

The Importance of  Your Credit Rating

Before approving you for a mortgage, lenders will want to see how well you have 
paid your debts and bills in the past. To do this, they simply get a copy of your 
credit history (credit report) from a credit bureau. This provides them with 
information on your financial past and use of credit. Before your lender sees your 
credit history, you should get a copy for yourself to make sure the information 
is complete and accurate. Simply contact one of the two main credit-reporting 
agencies (Equifax Canada Inc. or TransUnion of Canada) to get a copy of your 
credit report. There is often a fee for this service.

Lack of Credit History

If you have no credit history, it is important to start building one by, for example, 
applying for a standard credit card with good interest rates and terms, making small 
purchases and paying for them as soon as the bill comes in. 

Fixing a Credit Record

If you have bad credit, lenders might not want to give you a mortgage loan until 
you can re-establish a good credit history by making debt payments regularly and 
on time. Most unfavourable credit information, including bankruptcy, is dropped 
from your credit file after seven years. If you have bad credit, you may want to 
consider credit counselling. 

Despite your poor credit history, you might still be able to get a mortgage loan if 
you have a relative such as a family member willing to be a guarantor or co-signer 
on the loan. This person must meet the lender’s borrowing criteria, including good 
credit history, and is legally obligated to make the mortgage payments if you do not.

Credit report: The main report a lender 
uses to determine your creditworthiness.  
It includes information about your ability  
to handle your debt obligations and your 
current outstanding obligations.
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How Much Will It  
Really Cost?STEP 3

Once you have figured out the home price range you can afford and the type of 
mortgage you qualify for, you will need to calculate all of the associated costs of the 
transaction to make sure you are financially ready.

Upfront Costs

You will need to plan ahead to cover the many upfront costs of buying a home. 
Timing is important to help make sure things go smoothly. 

• �Mortgage Loan Insurance Premium. If yours is a high-ratio mortgage (less than 
20% down payment), your lender may need mortgage loan insurance. Your lender 
may add the mortgage insurance premium to your mortgage or ask you to pay it 
in full upon closing. (Refer to Step 2 for details.) 

• �Appraisal Fee. Your mortgage lender may require that the property be appraised 
at your expense. An appraisal is an estimate of the value of the home. The cost is 
usually between $250 and $350 and must be paid when you contract for those 
services. (Refer to Step 5 for details.)

• �Deposit. This can form part of your down payment and must be paid when you 
make an Offer to Purchase. The cost varies depending on the area, but it may be 
up to 5% of the purchase price. If you wish to make a down payment of 5% 
and you give a deposit of 5%, then your down payment is considered to be made.

• �Down Payment. With mortgage loan insurance from CMHC you can own your 
home with as little as 5% down payment. At least 20% of the purchase price is 
usually required for a conventional mortgage. 

• �Estoppel Certificate Fee (does not apply in Quebec). This applies if you are 
buying a condominium or strata unit and could cost up to $100.

• �Home Inspection Fee. CMHC recommends that you make a home inspection 
a condition of your Offer to Purchase. A home inspection is a report on the 
condition of the home and generally costs around $500, depending on the 
complexities of the inspection. For example, it may be more costly to inspect a 
large home or one where issues such as moisture problems, pyrite, radon gas or  
urea-formaldehyde are suspected. (Refer to Step 5 for details.) 
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• �Land Registration Fees (sometimes called a Land Transfer Tax, Deed Registration Fee, Tariff or Property Purchases Tax). 
You may have to pay this provincial or municipal charge upon closing in some provinces and territories. The cost is a percentage 
of the property’s purchase price and may vary. Check with your lawyer/notary to see what the current rates are.

• �Prepaid Property Taxes and/or Utility Bills. To reimburse the vendor for prepaid costs such as property taxes, filling the oil 
tank and so on. 

• �Property Insurance. The mortgage lender requires this because the home is security for the mortgage. This insurance covers 
the cost of replacing your home and its contents. Property insurance must be in place on closing day. (Refer to Step 5 for 
details.)

• �Survey or Certificate of Location Cost. The mortgage lender may ask for an up-to-date survey or certificate of location 
before finalizing the mortgage loan. If the seller does not have one or does not agree to get one, you will have to pay for it 
yourself. It can cost from $1,000 to $2,000. 

• �Water Tests. If the home has a well, you will want to have the quality of the water tested to ensure that the water supply is 
adequate and the water is potable. You can negotiate these costs with the vendor and list them in your Offer to Purchase.

• �Septic tank. If the house has a septic tank, it should be checked to make sure it is in good working order. You can negotiate 
the cost with the vendor and list it in your Offer to Purchase.

• �Legal Fees and Disbursements. Must be paid upon closing and cost a minimum of $500 (plus GST/HST). Your lawyer/
notary will also bill you to check on the legal status of your property. (Refer to Step 5 for details.)

• �Title Insurance. Your lender or lawyer/notary may suggest title insurance to cover loss caused by defects of title to the property.

If you feel you cannot cover all of the upfront costs, you can ask your lender for a loan. Remember that payment for this loan 
amount, based on a 12-month repayment period, will have to be included in your Total Debt Service ratio calculation. 

Other Costs

Besides upfront costs, there are other expenses to consider:

1.	 Appliances. Check to see what comes with the house, if anything.
2.	 Gardening equipment. 
3.	 Snow-clearing equipment.
4.	 Window treatments. Check to see what comes with the house.
5.	 Decorating materials. Paint, wallpaper, flooring and tools for redecorating.
6.	 Hand tools. You will need some basic hand tools for your new home.
7.	� Dehumidifier. May be required to control moisture levels, especially in older homes.
8.	 Moving expenses.
9.	 Renovations or repairs. 
10.	 �Service connection fees. Charged for utilities—telephone, gas, electricity, cable TV,  

satellite TV, Internet and so on. You may be asked to pay a deposit for some utilities. 
11.	 �Condominium fees. You may have to make the initial payment for these monthly fees. 

Use the Home Purchase Cost Estimate table to estimate your homebuying costs.
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Home Purchase Cost Estimate

Cost of Home	

	P urchase price	 $

	G ST (if applicable)	 $

	T otal Cost of Home (add the purchase price and GST if applicable)	 $

Up-Front Costs	

	 Appraisal fee (if applicable)	 $

	� Deposit (to be paid when you sign the Offer to Purchase)	 $

	 Down payment	 $

	�E stoppel certificate fee (for condominium/strata unit)	 $

	 Home inspection fee	 $

	L and registration fee	 $

	L egal fees and disbursements	 $

	M ortgage broker’s fee (if applicable)	 $

	�M ortgage loan insurance premium (can be included in your mortgage)	 $

	P repaid property taxes and/or utility bills adjustment	 $

	P roperty insurance	 $

	 Survey or certificate of location cost	 $

	T itle insurance	 $

	O ther 	 $

	T otal Upfront Costs	 $

Other costs	

	 Appliances	 $

	G ardening equipment	 $

	 Snow-clearing equipment	 $

	 Window treatments	 $

	 Decorating materials	 $

	 Hand tools	 $

	 Dehumidifier	 $

	M oving expenses	 $

	 Renovations or repairs	 $

	 Service hookup fees	 $	

	 Condominium fees	 $

	T otal Other Costs	 $

Total Costs (add up Total Cost of Home, Total Upfront Costs and Total Other Costs)	 $	

 Extra Home Purchase Cost Estimate worksheets at the back of this Guide.

DESCRIPTION OF COST	 COST
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What Should 
You Buy?STEP 4

Your Current and Future Needs

Before you start searching for a home, you need to think about your needs both 
now and in the future. Here are some things to consider:

	 • �Size requirements. Do you need several bedrooms, more than one bathroom, 
space for a home office, a two-car garage? 

	 • �Special features. Do you want air conditioning, storage or hobby space, a 
fireplace, a swimming pool? Do you have family members with special needs? 
Do you want special features to save energy, inhance indoor air quality and 
reduce environmental impact?

	 • �Lifestyles and stages. Do you plan to have children? Do you have teenagers 
who will be moving away soon? Are you close to retirement? Will you need a 
home that can accommodate different stages of life?

Try to buy a home that meets most of your needs for the next 5 to 10 years, or 
find a home that can grow and change with your needs. Use the Home Features 
Checklist at the back of this Guide to see what you want, need and may potentially 
need in the future.

Choosing a Location That Is Right for You

Even if the home you choose has everything you need, the location might not be 
appropriate. When deciding where to live, you should consider:

	 • �Whether you want to live in a city, a town or in the countryside
	 • �Where you work, how easy it will be to get there and the commuting costs
	 • �Where your children will attend school and how they will get there
	 • �Whether you need a safe walking area or recreational facilities such as a park 

nearby
	 • �How close you would like to be to family and friends

For more information, visit www.cmhc.ca and download your free copy of  
Your Next Move: Choosing a Neighbourhood with Sustainable Features fact sheet.
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Diane and Wayne’s dream home was a 
home with four bedrooms, a large family 
room, a big yard and situated in a preferred 
location. When they did their calculations, 
they realized that they couldn’t balance that 
home and that location with their budget. 
Instead of putting aside their dream, 
they continued to look and they found a 
smaller house they could afford in a nice 
neighbourhood. After all, those extra rooms 
could come later!

New Home, Previously Owned or Build Your Own?

When thinking about the kind of home you want, the first thing you should  
consider is whether you want a previously owned home (often called a resale) or a 
new home. Here are some characteristics that may help you decide: 

New Home 

• �Modern design. A new home has an up-to-date design that takes into account the 
latest trends, materials and features. 

• �Personalized choices. You may be able to upgrade or choose certain items such as 
siding, flooring, cabinets, plumbing and electrical fixtures.

• �Up-to-date with the latest codes/standards. The latest building codes, electrical 
and energy-efficiency standards will be applied. 

• �Maintenance costs. Lower maintenance costs because everything is new and 
many items are covered by a warranty. You should still set aside money every year 
for future maintenance costs.

• �Builder warranty. This is a warranty that may be provided by the builder of the 
home. Be sure to check all the conditions of the warranty. A homebuilder’s 
warranty can be important if a major system such as plumbing or heating breaks 
down. 

• �New Home Warranty programs. Generally new home warranty programs are 
provided by provincial and territorial governments, but there are private new 
home warranty programs. These warranty programs are not available in Nunavut 
and the Northwest Territories. Check with your real estate agent or lawyer/notary 
to find out what the new home warranty program in your province or territory 
covers.

• �Neighbourhood amenities such as schools, shopping malls and other services 
may not be complete for years.

• �Taxes such as the Goods and Services Tax (GST) (or, in certain provinces, the 
Harmonized Sales Tax (HST)) will apply. However, you may qualify for a rebate 
of part of the GST or HST on homes that cost less than $450,000. For more 
information about the GST New Housing Rebate program, visit the Canada 
Revenue Agency website at www.cra-arc.gc.ca

• �Extra costs. You may have to pay extra if you want to add a fireplace, plant trees 
and sod, or pave your driveway. Make sure you know exactly what’s included in 
the price of your home.

Resale Home 

• �You can see what you are buying. Easy access to services. Probably established in 
a neighbourhood with schools, shopping malls and other services. 

• �Landscaping is usually done and fencing installed. Previously owned homes 
may have extras like fireplaces or finished basements or swimming pools. 

• �No GST/HST. You don’t have to pay the GST/HST unless the house has been 
renovated substantially, and then the taxes are applied as if it were a new house.

• �Possible redecorating and renovations. You may need to redecorate, renovate or 
do major repairs such as replacing the furnace, roof, windows or doors. 

Building Your Own Home 

Some people prefer the challenge and flexibility of building their own home.  
On one hand, you make all the decisions about size, design, location, quality  
of material, level of energy-efficiency and so on. However, you should expect to 
invest lots of time and energy.
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Deciding on the Type of Home to Buy	

There are many types of homes to choose from and each has its advantages and 
disadvantages. Think about your needs before making a decision. Don’t forget to 
look beyond the walls. The environment surrounding your home can be almost as 
important as the environment inside of it.

Single-family Detached

A home containing one dwelling unit, that stands alone and sits on its own lot 
thereby offering a greater degree of privacy.

Semi-detached

A single-family home that is joined to another one by a common wall. It can 
offer many of the advantages of a single-family detached home and is usually less 
expensive to buy and maintain.

Duplex 

Two single-family homes located one above the other in a building. Often, the 
owner lives in one unit and rents the other. 

Row House or Townhouse

Many similar single-family homes, side-by-side, separated by common walls. They 
can be freehold, condominiums, or rental units. They offer less privacy than a 
single-family detached home but still provide a separate outdoor space. These homes 
can cost less to buy and maintain—but they can also be large, luxury units.

Stacked Townhouse

Usually consists of two-storey homes stacked one on top of the other in a row of 
four or more homes. The units may have more than one level. All units have direct 
access from the outside.  

Link or Carriage Home 

Houses joined by garages or carports which provide access to the front and back 
yards. Builders sometimes join basement walls so that link houses appear to be 
single-family homes on small lots. These houses can be less expensive than single-
family detached homes. 

Susan, after looking at several suburban 
homes, decided that buying an urban  
condominium would give her more of what 
she wanted for less money. She found one 
with a full fitness centre in a downtown 
area she liked, for less than a home in the 
suburbs, and with no worry about exterior 
maintenance, yard work or commuting.
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Manufactured Home 

A factory-built single-family home that is transported to your chosen location and placed on a foundation. The term 
manufactured home has replaced the term “mobile home.” 

Modular Home

Also a factory-built single-family home constructed in compliance with local building codes. The home is typically shipped to a 
location in two or more sections and placed on a foundation.

Condominium

A condominium is a form of ownership, not a type of construction. Condominiums can be high-rise residential buildings, 
townhouse complexes, individual houses and low-rise residential buildings. Condominiums are known as stratas in British 
Columbia and syndicates of co-ownership in Quebec.

If you are thinking of buying a condominium, CMHC offers a free publication called Condominium Buyer’s Guide. To  
download your copy today, visit our website at www.cmhc.ca
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What Professionals 
Should You Call On?STEP 5

Because purchasing a home is probably the biggest investment you will ever make, 
you’ll definitely want a team of professionals working with you throughout the 
process. 

The Real Estate Agent

No one will play a more important role in helping you find a home than your real 
estate agent. Your real estate agent’s job is to:

	 • �Help you find the ideal home.
	 • �Write an Offer of Purchase.
	 • �Negotiate on your behalf to help you get the best possible deal.
	 • �Provide you with important information about the community, help you 

arrange and coordinate a home inspection and essentially save you time, 
trouble and money. 

When the time comes to select a real estate agent, don’t be afraid to ask questions—
especially about any possible service charges. Vendors normally pay a commission to 
the agent but some agents charge buyers a fee for their services. Use the Checklist for 
Evaluating Real Estate Agents at the end of this Step to help you choose your real 
estate agent.

If you would like to know more about a real estate agent’s ethical obligations, visit 
the Canadian Real Estate Association’s website at www.crea.ca or call your local real 
estate association. 

The Lender or Mortgage Broker

If you haven’t already gone through the mortgage pre-qualification process, you will 
need to find a good lender to assist you during the purchasing process and for as long 
as you have your mortgage.

Remember that many different institutions, such as banks, trust companies, 
credit unions, caisses populaires, pension funds, insurance companies and finance 
companies, lend money for mortgages. It’s a good idea to shop around and speak 
with more than one lender because terms and options will vary. 

Some people find it helpful to use a mortgage broker. Mortgage brokers don’t work 
for any specific lending institution. Their role is to find the lender with the terms and 
rates that will best suit the buyer.
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To find a lender or mortgage broker, you can:

	 • �Get a referral from your real estate agent or other professionals, family members or friends.
	 • �Look in the Yellow Pages™ under “Banks,” “Credit Unions” or “Trust Companies” for a lender and under  

“Mortgage Brokers” for a broker. 
	 • �Contact the Canadian Association of Accredited Mortgage Professionals at 1-888-442-4625 or visit the  

Association’s website at www.caamp.org

The Lawyer/Notary

You need a lawyer (or a notary in Quebec) to protect your legal interests, such as ensuring the property you are thinking of 
buying does not have any building or statutory liens or charges or work or clean-up orders associated with it. He or she will 
review all contracts before you sign them, especially the Offer (or Agreement) to Purchase. Having a lawyer/notary involved 
in the process will give you peace of mind and ensure that things go as smoothly as possible. Law associations can refer you to 
lawyers who specialize in real estate law. In Quebec, contact the Chambre des notaires du Québec for the names of notaries 
specializing in real estate law.

Lawyer/notary fees depend on the complexity of the transaction and their experience. For instance, if you are buying a 
condominium, you will want a lawyer/notary experienced in condominium transactions. Shop around for rates and, when 
choosing your lawyer/notary, use the Checklist for Selecting a Lawyer/Notary at the end of this Step to guide you. 

Remember that a lawyer/notary:

	 • �Should be a licensed full-time lawyer/notary.
	 • �Should be local and understand real estate laws, regulations and restrictions.
	 • �Should have realistic and acceptable fees.
	 • �Should be able and willing to explain things in plain language. 
	 • Should be experienced with condominiums (if you are purchasing a condominium).

The Home Inspector

You should consider having any home you are thinking of buying—whether it is a resale home or a brand new home—inspected 
by a knowledgeable and professional inspector. 

An inspection by a home inspector is a visual inspection. 

The home inspector’s role is to inform you about the property’s condition. The home inspector will tell you if something is not 
functioning properly, needs to be changed or is unsafe. You will also be informed of repairs that need to be made and maybe 
even where there may have been problems in the past.

Every inspection should include a visual assessment of at least the following:

	 • �Foundation
	 • �Doors and windows
	 • �Roof and exterior walls
	 • �Attics
	 • �Plumbing and electrical systems (where visible)
	 • �Heating and air conditioning systems
	 • �Ceilings, walls and floors
	 • Insulation (where visible)
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	 • �Ventilation
	 • �Septic tanks, wells or sewer lines (if inspector is qualified)
	 • �Any other buildings such as a detached garage
	 • �The lot, including drainage away from buildings, slopes and natural 

vegetation
	 • �Overall opinion of structural integrity of the buildings
	 • �Common areas (in the case of a condominium/strata or co-operative)

There is presently no mandatory certification and no legislated requirements for 
home inspectors to take any courses or to have passed any tests. Anyone can say that 
they are a home inspector. However, a good home and property inspector generally 
belongs to a provincial or industry association. CMHC does not recommend or 
endorse any individual home inspector or association. CMHC supports national 
standards of competency for home inspectors.  For more information about the 
home inspection industry's voluntary National Certification Program, visit the 
National Certification Authority's website at www.nca-anc.com

Home inspector fees are generally in the $500 range and depend on the size and 
condition of the home. Use the Home Inspection Checklist at the end of this Step 
to review your home inspection report. 

The Insurance Broker

An insurance broker can help you with your insurance needs, including property 
insurance and mortgage life insurance. Lenders insist on property insurance 
because your property is their security for your loan. Property insurance covers the 
replacement cost of your home, so premiums may vary depending on its value.

Your lender may also suggest that you buy mortgage life insurance. Mortgage life 
insurance provides coverage for your family if you die before your mortgage is paid 
off. This type of insurance is often available through your lender, who then simply 
adds the premium to your regular mortgage payments. However, you may want to 
compare rates between both an insurance broker and your lender.

Be careful not to confuse property or life insurance with mortgage loan insurance, 
which may be required for high-ratio mortgages. (Refer to Step 7 for more details.)

The Appraiser

Having an independent appraisal done on a property before you make an offer is a 
good idea. It will tell you what the property is worth and help ensure that you are 
not paying too much. Your lender can also ask for a recognized appraisal in order  
to complete a mortgage loan.

The appraisal should include an unbiased assessment of the property’s physical and 
functional characteristics, an analysis of recent comparable sales and an assessment 
of current market conditions affecting the property.

Appraisal fees may vary but you should not pay more than $250–$350 in most 
areas for a typical single-family house. 

Ask your real estate agent to help you find an appraiser. 

For more information visit  
www.cmhc.ca and download  
CMHC’s free About Your House fact sheet: 
“Hiring a Home Inspector”. 
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The Land Surveyor

If the seller does not have a Survey or Certificate of Location, you will probably 
need to get one for your mortgage application. If the Survey in the seller’s possession 
is older than five years, it will probably need to be updated. Remember that you 
must have permission from the property owner before hiring a surveyor to go onto 
the property. Ask your real estate agent to help co-ordinate this with the owner. 

The Builder/Contractor

If you are buying a newly constructed home, you will have to hire a builder or 
contractor. If the house you are buying needs renovations, you may also require  
a builder or contractor. 

Here are some things to keep in mind when choosing a builder or contractor:

	 • �Ask for references and talk to other customers about the builder’s performance.
	 • �Check with the New Home Warranty program in the area (if applicable).
	 • �Visit other housing developments that the company has built.
	 • �Ask builders or contractors if they are members of a local homebuilders’ 

association or ask for a provincial licence number.  

If you are having a custom home built, remember that:

	 • �You may want to hire an architect to design the house, and supervise construction.  
	 • �Builders of custom homes usually work on either a fixed-price or a cost-plus 

basis. Authorize any changes to your contract by writing your name or initials 
beside the change. 

On a final note, make sure your contract is as specific as possible about construction 
details, right down to the brand name or model number of any finishes. Make sure 
that you initial any changes to your contract.

For more information visit  
www.cmhc.ca and download CMHC’s  
free About Your House fact sheets:
	 •	 Selecting a New Home Builder
	 •	 Hiring a Contractor
	 •	 Understanding Your New Home  
		  Sales Contract.
	 •	 Sample Renovation Contract
	 •	 Before You Start Your Renovations
	 •	 Canada’s Construction System
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Your Team of Professionals

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Extra Your Team of Professionals worksheets at the back of this Guide.

Use this handy worksheet when you assemble your team.
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If you aren’t sure which real estate agent to use, fill out the Checklist below. After analyzing each response, you will be in a better 
position to make a decision about which agent will be best for you.

Notes:

Checklist for Evaluating Real Estate Agents

Name of Agent: 

Contact:

Which real estate company do you work for?

How long have you been an agent?

Do you have a salesperson’s license or a broker’s license?

Do you hold any professional designations?

Do you work with other agents or use assistants?

What is the amount of commission that you charge?

What areas of the city/town do you work in or are most familiar with?

Do you understand what I am looking for in a home?

Do you have experience working with first-time buyers?  
	 (only relevant if you are a first-time buyer)

How many other buyers or sellers are you currently representing?

�Is there anything I haven’t asked about you or your company that you  
think I should know?

Can I have three references from other buyers you have worked with  
	 recently? 

question	a nswer
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If you aren’t sure which lawyer/notary to use, fill out the Checklist below. After analyzing each response, you will be in a better 
position to make a decision about which lawyer/notary will be best for you.

Notes:

Checklist for Selecting a Lawyer/Notary

Name of Lawyer/Notary: 

Contact:

Are you a full-time lawyer licensed to practice in this province/territory?

�Do you specialize in real estate law?

How much do you charge?

What services will you provide?

Do you help clients when they are negotiating the price of a house?

�Can you give me the names and telephone numbers of three of your recent  
clients who have purchased homes?

Do you have experience working with first-time buyers?  
	 (only relevant if you are a first-time home buyer)

�Is there anything I haven’t asked about you or your firm that you think  
I should know?

question	a nswer
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Use this Checklist to review the report you receive from the home inspector.

Home Inspection Checklist

Foundation

Exterior doors

Windows

Roof

Exterior walls

Attic (including insulation)

Plumbing system

Electrical system

Heating/Air conditioning system

Ceilings

Walls

Floors and flooring

Interior doors

Kitchen cabinets

Insulation in walls

Ventilation

Septic tank or sewer connection

Well and water pump or water lines

�Other buildings  
such as detached garage

�Lot: drainage away from building,  
slopes, natural vegetation

Driveway

�Common areas  
(for condominiums/stratas)

�Overall opinion of structural  
integrity of the building(s)

Other areas

Area to be Inspected	I nspected	 Condition
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How Can You Find The 
Right Home?STEP 6

Start the Search

Once you figure out what you can afford to pay for a house and obtain a 
pre-qualified mortgage, you are ready to start your search. There are a variety of 
sources you can use to find the home that is right for you:

• �Word of mouth. By telling everyone you know that you are looking for a house, 
you might hear about homes that are just becoming available on the market. 

• �Newspapers and real estate magazines. Check the new homes section in daily 
newspapers or look for the free real estate magazines available at newsstands, 
convenience stores and other outlets. These free publications feature pictures and 
brief descriptions of a variety of homes. 

• �The Internet. Check out real estate websites, such as www.mls.ca, for information 
and pictures of a wide range of properties. This site allows you to narrow your 
search by location, price, number of bedrooms and other features.

• �“For Sale” signs. Drive around a neighbourhood that interests you and look for 
“For Sale” signs. This is a good way to find homes that are being sold by the owner.

• �Visit new development sites. If you are looking for a newly built home, this will 
allow you to see the different models available and to get information from builders. 

• �Work with a real estate agent. For most buyers, a real estate agent is the key to 
finding the right home.

Useful Tips For Your Search

• �Keep records. Whether you work with a real estate agent or search by yourself, 
it’s a good idea to visit lots of different homes before choosing one. To make sure 
you have all the information you need to compare homes, use the Home Hunting 
Worksheet at the end of this Step. Don’t forget to consider the home’s energy 
rating, utility costs, property taxes and major repairs, as these will affect your 
monthly housing expenses. Ask to see copies of bills. You should also be ready to 
compromise. Chances are you won’t find a home that has everything you want.

• �Check out the existing financing on the property. It may be possible to take 
over a favourable existing mortgage from the vendor or even obtain a vendor 
take-back mortgage in order to help close the deal.

• �Think twice. Even if a home seems perfect, go back and take a closer, more 
critical look at it. Visit on different days and times, chat with prospective 
neighbours and look beyond cosmetics.

• Energy Rating. Many houses in Canada have an Energy Rating tag that describes 
the energy efficiency of the house. Usually, an energy-rated house has the rating 
posted on a sticker on the electrical panel. The energy rating of a house is given on 
a 0–100 scale. The higher the rating, the more energy-efficient the house is—and 
the less it costs to operate.

Vendor take-back mortgage: This is  
when the vendor rather than a financial 
institution finances the mortgage. The title 
of the property is transferred to the buyer 
who makes mortgage payments directly 
to the seller. These types of mortgages, 
sometimes referred to as take-back 
mortgages, can be helpful if you need a 
second mortgage to buy a home.

CMHC provides the housing industry  
and consumers with the latest statistical 
information and analysis of housing trends 
so they can make informed decisions.  
Our Market Analysis Centre tracks 
information for local, provincial and 
national markets. For information on the 
housing market visit www.cmhc.ca.
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Chattel which remains with house

Make a comprehensive list (floor coverings, window 
drapes, appliances, etc.)

Neighbourhood

Distance to work	 Distance to spouse’s work

Public transportation	 ❑ Yes   ❑ No

Adequate proximity to:

Schools	 ❑ Yes   ❑ No

Shopping	 ❑ Yes   ❑ No	

Playgrounds	 ❑ Yes   ❑ No

Medical	 ❑ Yes   ❑ No	

Hospital	 ❑ Yes   ❑ No

Fire station	 ❑ Yes   ❑ No	

Police	 ❑ Yes   ❑ No

Place of worship	 ❑ Yes   ❑ No	

Other considerations

Existing environmental problems  
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated	 ❑ Yes   ❑ No 

Rating ______________ 

 

Attach real estate listing information sheet or fill in below.

Address

Real estate representative		T  elephone

Type of home		  Square footage

Number of bedrooms	L ot size

Additional structures on property

Occupancy date	 Asking price  $

Air conditioning	 ❑ Central   	 ❑ Window 	 ❑ Smoke detectors	 

	 ❑ Heat recovery ventilator (HRV)

Annual Costs

Property taxes		  $

Garbage collection		  $

Other			   $

Utilities

Heating type	 ❑ Oil	 ❑ Natural gas	 ❑ Electric	 ❑ Wood	 $

Electricity	 ❑ 60 amp	 ❑ 100 amp	 ❑ 200 amp	 ❑ Other	 $

Water	 ❑ Municipal	 ❑ Well			   $

Other			   $

Other			   $

	 TOTAL ANNUAL COSTS			   $

Use the area below to draw floor plans.

Extra Home Hunting worksheets available at the back of this Guide.

Be sure to indicate NORTH on your plan.

Home Hunting Worksheet



Canada Mortgage and Housing Corporation32

Homebuying Step by Step

EXTERIOR

Finish	 ❑ Brick	 ❑ Siding	 ❑ Wood

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Roofing	 ❑ Fair	 ❑ Good	 ❑ Excellent

Other

Windows	 ❑ Wood	 ❑ Vinyl clad	 

	 ❑ Aluminum

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Number of entrances	  

❑ 2	 ❑ 3	 ❑ 4	 ❑ 5

Driveway	 ❑ Paved	 ❑ Gravel	 ❑ Other

Garage	 ❑ No 	 ❑ Yes 	 ❑ Heated 	

		  ❑ Not‑heated

Landscaping	 ❑ Fair	 ❑ Good	 ❑ Excellent

Fencing	 ❑ Wood	 ❑ Chain link	 ❑ Other

Patio or deck	 ❑ Yes	 ❑ No  

Special features (e.g. pool, barbecue)

INTERIOR

Entrance area

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Special features

Living room

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. fireplace)

Dining room

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

❑ Den  ❑ Study  ❑ Family room

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Kitchen

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Cupboards and storage	 

	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Appliances included

Master bedroom

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bedroom #3

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bathrooms

#1 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#2 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#3 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

Special features

Basement

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Separate entrance	 ❑ Yes 	 ❑ No

Special features

Utility room

Approximate size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Furnace	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Hot water tank	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Additional for condominiums

Parking	 ❑ Underground	 ❑ Above ground

❑ Balcony; size	 ❑ Storage

❑ Recreation room	 ❑ Exercise room

Pool	 ❑ No 	  

	 ❑ Yes	 ❑ Indoor	 ❑ Outdoor

Lobby	 ❑ Fair	 ❑ Good	 ❑ Excellent

Security and special features

General comments

Extra Home Hunting worksheets available at the back of this Guide.
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Ready To Buy?STEP 7

Making an Offer to Purchase 

Once you have found the home you would like to purchase, you need to present 
the vendor with an Offer to Purchase or an Agreement of Purchase and Sale.  
As your home is probably your biggest investment, it would be wise to work with 
your real estate agent and/or a lawyer/notary in preparing your offer. Remember 
that the Offer to Purchase or Agreement of Purchase and Sale is a legal document  
and should be carefully prepared. 

Any offer or agreement will typically include:

	 • �Your legal name, the name of the vendor and the legal civic address of  
the property.

	 • �The purchase price offered.
	 • �The chattels that will be included in the purchase price (for example, 

window coverings, appliances). Whatever items in or around the home  
that you think are included in the sale should be specifically stated in  
your offer.

	 • �The amount of deposit.
	 • �The closing day (date you take possession of the home) – usually 30 to 

60 days from the date of agreement. It can also be 90 days or longer. 
Generally, an Offer to Purchase obliges the purchaser to take possession 
of the house and property on a certain date. As of the closing date, the 
purchaser is responsible for taxes, utilities, repairs and maintenance. 

	 • �Request for a current land survey of the property.
	 • �Date when the offer becomes null and void—that is, it is invalid.
	 • �Any other conditions that go with the offer, including property  

inspection and approval of mortgage financing.

The process of making an offer, receiving a counter-offer and then revising it again is 
not uncommon. The whole process can seem like a roller coaster ride – exciting, but 
stressful. It’s all part of making the deal work best for you and the vendor.

Offer to Purchase: A written contract 
setting out the terms under which the 
buyer agrees to buy the home. If the Offer 
to Purchase is accepted by the seller, it 
forms a legally binding contract that binds 
those who have signed it to certain terms 
and conditions. 

For more information about the  
legal contract for your new home, visit  
www.cmhc.ca and download CMHC’s free  
About Your House fact sheet “Understanding 
Your New Home Sales Contract”. 
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The diagram below outlines the entire process for you in detail.

When you make an Offer to Purchase, your real estate agent or your lawyer/notary will most likely add certain conditions to it, 
making it a conditional offer. This means that the contract will only become final when the conditions are met. The following 
three conditions are generally standard in an Offer to Purchase, especially for first-time buyers:

	 1. �A satisfactory home inspection report; 
	 2. �A property appraisal; and 
	 3. �Lender approval of mortgage financing to finance the purchase.

you

vendor

Your real estate representative 
helps you prepare an Offer to 
Purchase. This offer should include 
all the details of the sale.

You may want your lawyer to look 
at the offer BEFORE you show it 
to the vendor, because it is a legally 
binding document.

Your real estate representative or 
lawyer will then present the offer 
to the vendor, who will accept 
(Situation 1), make a counter-offer 
(Situation 2) or reject (Situation 3).

Situation 1

The vendor accepts your offer.  
The deal is concluded.

Situation 2

The vendor may make a counter
offer, asking for a higher price or 
different terms.

You sign the offer back to the 
vendor with a higher price than 
your original offer, but lower than 
the vendor’s counter-offer.

The vendor accepts this counter-
offer.  The deal is concluded.

Situation 3

The vendor may make a counter-
offer, asking for a higher price or 
different terms. If a counter-offer is 
returned to you at a higher price, 
ensure that you know exactly how 
much you can afford before you 
start negotiating.  You don’t want 
to get caught up in the heat of the 
moment with costs you can’t afford.

You reject the counter-offer and 
decide not to make a subsequent 
counter-offer.

The sale doesn’t go through and 
your deposit is returned.

Steps for the Offer to Purchase

Homebuying Step by Step
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Once these requirements are met, the conditions are removed and the Offer to Purchase becomes final.

Home Inspection

It is always a good idea to have the home you are buying inspected by a knowledgeable and professional home inspector. The 
inspector will go through the property and perform a comprehensive visual inspection to assess the condition of the house and 
all of its systems. When you receive the home inspection report, you and your real estate agent will have to discuss whether the 
condition of the home warrants withdrawing your offer to purchase or how the required repairs may affect the sale price that was 
agreed upon. (Refer to Step 5 for details.)

A pre-delivery inspection (PDI) may be a requirement in closing the purchase of a newly built home. Be aware that pre-delivery 
inspections are fairly specialized and not all home inspectors have experience in this area. Note also, that some builders have 
policies concerning who may be present during the pre-delivery inspection so it’s best to inquire with the builder during the 
negotiation of the sales agreement whether or not this is possible.

New Home Warranty Programs

Generally new home warranty programs are provided by provincial and territorial governments, but there are private new home 
warranty programs. These warranty programs are not available in Nunavut and the Northwest Territories. Check with your real 
estate agent or lawyer/notary to find out what the new home warranty program in your province or territory covers.

Warranty coverage varies from one province and territory to another, but typically covers labour and materials for warrantable 
items in your new home for at least one year after completion. It is also intended to address structural defects for a minimum 
of five years, and up to 10 years with some extended coverage options. A dollar cap is common. Make sure that you know what 
is covered by the New Home Warranty program in your province or jurisdiction. Don’t confuse the builder’s warranty with the 
New Home Warranty. Before you sign a contract for a new home, contact your New Home Warranty Program office for a list of 
registered builders in your area. Contact information is provided at the end of this Step. 

For Condominiums or Strata Units

To buy a resale condominium or strata unit, you will have to get a satisfactory Estoppel Certificate or Certificate Status (does 
not apply in Quebec). This should be included as a condition in the Offer to Purchase. If condominium living is your housing 
choice, visit our website at www.cmhc.ca and download your free copy of CMHC’s Condominium Buyers’ Guide. 

Mortgage Approval 

A pre-approved mortgage certificate is not a guarantee of being approved for the mortgage loan. Even if you have a pre-approved 
mortgage certificate, you must still meet your lender during the conditional offer period to get a final mortgage approval. To 
ensure that the process goes smoothly, make sure you bring:

	 • �A copy of the property listing; and
	 • �A copy of the signed Offer to Purchase

Your lender will update/verify your financial information, and put together the information required to complete the mortgage 
application. Your lender may require an appraisal and/or a survey. Title insurance may also be required. Your lender will also 
inform you about the various types of mortgages, terms, interest rates, amortization periods and payment schedules available.

Depending on your down payment, you may have a conventional or high-ratio mortgage.

Conventional Mortgage

A conventional mortgage is a mortgage loan that does not exceed 80% of the lending value of the property. The lending value is 
typically the lesser of the property’s purchase price and market value. Your down payment is at least 20% of the purchase price or 
market value.

If you contribute less than 20% of the home price as a down payment you will typically need a high-ratio mortgage. This type 
of mortgage usually requires mortgage loan insurance, of which CMHC is a major provider. Your lender may add the mortgage 
insurance premium to your mortgage or ask you to pay it in full upon closing. (Refer to Step 2 for details.) 
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Fixed, Variable or Adjustable Interest Rate 

Mortgage interest rates are either fixed, variable or adjustable. A fixed rate is a 
locked-in rate that will not increase for the term of the mortgage. A variable 
rate fluctuates based on market conditions while the mortgage payment remains 
unchanged. With an adjustable rate, both the interest rate and the mortgage 
payment vary based on market conditions.

Closed Mortgage

A closed mortgage may be a good choice if you’d like to have a fixed payment 
that will allow you to adjust your budget to your new lifestyle. However, closed 
mortgages are not flexible and there are often penalties or restrictive conditions 
attached to prepayments or additional lump sum payments. It may not be the best 
choice if you decide to move before the end of the term or if you want to benefit 
from a potential decrease of interest rates.

Open Mortgage

This type of mortgage is flexible and can usually be pre-paid by any lump sum or 
paid off at any time without penalty. An open mortgage can be a good choice if you 
plan to sell your home in the near future or to pre-pay with large lump sums. Most 
lenders will allow you to convert to a closed mortgage at any time, although you 
may have to pay a small fee.

Term 

Your lender will also tell you about the term options for the mortgage. This is 
the length of time that the agreed-upon mortgage contract conditions, including 
interest rate, will be fixed. It can vary from six months to 10 years. Choosing 
a longer term (for example, five years) gives you the chance to plan ahead and 
protects you from interest rate increases while you adjust to homeownership. 
Weigh your options carefully and don’t be afraid to ask your lender to work out the 
differences between a one, two, five-year or longer terms. 

Amortization

This is the amount of time over which the entire debt will be repaid. Many 
mortgages are amortized over 25 years, but longer periods are available. The longer 
the amortization, the lower your scheduled mortgage payments, but the more interest 
you pay in the long run. 

Payment Schedule 

A mortgage loan is often repaid in regular payments, either monthly, biweekly 
or weekly. Payment schedules that are more frequent can save some interest costs 
by reducing the outstanding principal balance more quickly than with monthly 
payments. The more payments you make in a year, the lower the overall interest you 
have to pay on your mortgage. 

Keep in mind that mortgages may have important payment features that can save 
you money and let you be mortgage-free sooner. 

Conventional mortgage: A mortgage loan 
up to a maximum of 80% of the lending 
value of the property. Typically, the lending 
value is the lesser of the purchase price and 
market value of the property. Mortgage 
insurance is usually not required for this 
type of mortgage.

High-ratio mortgage: A mortgage loan 
higher than 80% of the lending value 
of the property. This type of mortgage 
may have to be insured—by CMHC, for 
example—against payment default.
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Once the Offer is Accepted

Once all the conditions of the offer are fulfilled or dropped, it is time to start thinking ahead and making arrangements:

	 • �Give notice to your landlord if you are renting.
	 • �Start looking at moving options—hiring a professional or doing it yourself.
	 • �Make necessary address changes (utilities, services, post office). See the "Moving to Your New Home" worksheet at the 

back of this Guide for a more complete list of who to contact.
	 • �Arrange for property insurance. 

An offer will usually include a clause that allows the buyer to revisit the property a couple of times before closing (after all the 
conditions are fulfilled) so that he/she can:

	 • �Measure for window treatments.
	 • �Measure for special-sized furnishings.
	 • �Bring in a tradesperson for a renovation or remodelling estimate.

Arrange for these visits in advance to make sure your real estate agent is available.

New Home Warranty Programs

Provincial Programs

British Columbia 
Homeowner Protection Office 
Phone: 1-800-407-7757

Alberta 
New Home Warranty Program of Alberta 
Phone: 403-352-8240 
1-800-352-8240 
208-57th Avenue, S.W Suite 201 
Calgary, AB T2H 2K8

Saskatchewan 
New Home Warranty Program of 
Saskatchewan 
Phone: 306- 373-7833 
4-3012 Louise St. E. 
Saskatoon, SK S7J 3L8

Manitoba 
New Home Warranty Program 
Phone: 204- 453-1155 
200-675 Pembina Hwy. 
Winnipeg, MB R3M 2L6

Ontario 
Tarion Warranty Corporation 
Phone: 416- 229-9200 
5150 Yonge Street 
North East Tower, 6th Floor 
North York City Centre 
North York, ON M2N 6L8

Quebec 
La garantie des maisons neuves de l’APHQ 
Phone: 514- 353-1120 
5930, boul. Louise-H. Lafontaine 
Montréal, QC H1M 1S7

La garantie qualité habitation de 
l’association de la construction du Quebec 
Phone: 514- 354-7526 
1-800-956-7526 
7400, boul. des galleries d’anjou 
bureau 205 
Anjou, QC H1M 3M2

New Brunswick, Nova Scotia,  
Prince Edward Island,  
Newfoundland and Labrador 
Atlantic New Home Warranty Program 
Phone: 902- 450-9000 
1-800-320-9880 
15 Oland Crescent 
Halifax, NS B3S 1C6

Private Home Warranty Plans 
National Home Warranty Programs Ltd. 
(Serves all four western provinces) 
Head Office 
Phone: 403- 425-2981 
Toll Free 1-800-472-9784 
B.C. Toll Free: 1-888-243-8807 
Suite 3000 
10303 Jasper Avenue 
Edmonton, AB T5J 3N6
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The Final StepsSTEP 8

Closing Day

Closing day is the day when you finally achieve your goal—you take legal possession 
and finally get to call the house your own. 

You are sure to feel great relief and satisfaction but remember that the homebuying 
process isn’t over just yet. There are quite a few things that need to be done on 
closing day:

	 • �Your lender will provide the mortgage money to your lawyer/notary.
	 • �You must provide the balance of the purchase price to your lawyer/notary 

along with the closing costs. 
	 • �Your lawyer/notary pays the vendor, registers the home in your name and 

gives you the deed and the keys to your new home.

Hiring a Mover

It is now time to hire a mover. Friends or relatives may be able to recommend a 
professional moving company but don’t forget to ask the mover for references. You 
will also want an estimate and outline of fees (flat rate or hourly charge, etc.). Once 
you’ve selected a mover, it is a good idea to have the representative come to your 
home to see what will be moved and revise the estimate if necessary. 

During the move, you’ll want to ensure that your belongings are insured. Your 
home or property insurance may cover goods in transit but call your broker or 
insurance company to be safe and to ask about the extent of coverage. Many 
moving companies offer additional insurance coverage. Be aware that professional 
movers are not responsible for items such as jewelry, currency or important papers. 
You will have to move these yourself. 

If you decide to do your own packing, keep in mind that you will need the proper 
materials and that packing can take up a lot of time. 
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The Big Day

On moving day, go through the house with the van supervisor and provide any 
special instructions. The supervisor will also make note of the condition of your 
goods on an inventory list. Go through the house with the supervisor to make sure 
the list is complete and accurate. Then, when the van arrives at your new home, 
mark off the items on the mover’s list as they are unloaded. Remember that even if 
the movers unload and unpack boxes and remove packing materials, they will not 
put dishes or linens into cupboards.

Saying goodbye to one home and neighbourhood and discovering a new one can  
be very exciting. Just make sure it is not hectic as well. Plan ahead to make the 
transition as smooth as possible for everyone involved. That way, you can breathe 
easy and enjoy your new home without having to worry so much. 

Closing costs: Costs in addition to the 
purchase price of the home, such as legal 
fees, transfer fees and disbursements, that 
are payable on closing day. They range from 
1.5% to 4% of a home’s selling price. 

Deed: A legal document that is signed by 
both vendor and purchaser, transferring 
ownership. This document is registered as 
evidence of ownership.
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Is There More To 
Homebuying?STEP 9

Finding and purchasing your home can be exciting—and overwhelming. You may 
be relieved once you finally take possession of your new house but be aware that the 
financial responsibilities of homeownership are just beginning.  

Make Your Mortgage Payments on Time

Whether monthly, biweekly or weekly, be sure that you always make your mortgage 
payments on time. Making late payments (delinquency) may result in late charges 
and negatively affect your credit rating. Failing to make payments can even lead to 
more serious consequences like foreclosure.

A good way to prevent late payments is to have the amount automatically deducted 
from your account every month and to put at least three months’ worth of mortgage 
payments in savings for emergency situations. If you are having trouble making 
payments, discuss the situation with your lender. 

Costs of Operating a Home 

Besides your mortgage, property taxes and insurance, there are many other ongoing 
costs related to operating your home. They include maintenance and repair, costs 
for services such as a security alarm, snow removal and gardening (if you wish to 
pay for these). If you have a condominium or strata, some of these expenses may be 
included as part of your monthly maintenance fee. 

Saving For Emergencies

Even if you know how to do repairs yourself, there are costs involved. Every 
building has a life cycle, which means that all parts of a building age and require 
major repairs or replacement at some point. For example, you might know that your 
roof will have to be replaced in a few years simply because of its age. Repairs like 
these are expected and can be planned for. However, many repairs are unexpected 
and can sometimes be costly. 

Set aside an emergency fund to deal with unexpected problems ranging from major 
repairs to illness and job loss. A good guideline is saving 5% of your take-home pay 
and putting it in a special account.

Living Within Your Budget

Prepare a monthly budget and stick to it. You should monitor your spending every 
month and evaluate your progress in meeting your financial goals. If you continue 
to spend more than you are bringing in, you must find ways to cut back. If you are 
having trouble sticking to your budget, don’t hesitate to ask a professional money 
manager for help. 
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Delinquency: Failing to make a mortgage 
payment on time.

Foreclosure: The legal process where the 
lender takes possession of your property 
and sells it to cover the debts you have 
failed to pay off. When you default on 
a loan and the lender feels that you are 
unable to make payments, you may lose 
your home to foreclosure.

Use the Household Budget as a Homeowner worksheet to create your own  
household budget.

Housing Expenses

Electricity 	 $

Heating costs 	 $

Mortgage (principal and interest)	 $

Parking fees (if paid separately)	 $

Property insurance	 $

Property taxes	 $

Maintenance/Repair	 $

Water	 $

Non-Housing Expenses

Cable TV/Satellite/Video rental	 $

Car fuel	 $

Car insurance and license	 $

Car repairs and service	 $

Charitable donations	 $

Child care	 $

Child support/Alimony	 $

Clothes	 $

Dental expenses	 $

Entertainment, recreation, movies	 $

Furnishings	 $

Groceries	 $

Life insurance	 $

Lunches/Eating out	 $

Medical expenses, prescriptions, eyewear	 $

Newspapers, magazines, books	 $

Personal items	 $

Property and contents insurance	 $

Public transportation	 $

Savings (bank account, RRSPs)	 $

Telephone/Cell phone	 $

Internet	 $

Other expenses	 $

Total Monthly Expenses	 $
�Note: You may have other costs not shown on this worksheet. Make sure you add these other items when  
you fill out this form.

Extra Household Budget as a Homeowner worksheet at the end of this Guide.

DETAILS	� AVERAGE MONTHLY  
PAYMENT

Household Budget as a Homeowner
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Tips On Home Repair And 
MaintenanceSTEP 10

Once you’ve finally settled in, you may start to view your home with a more 
objective eye. Perhaps there are things you’d like to change—the kitchen cabinets 
or the flooring, for instance. Perhaps there are things that require repair or 
replacement, such as the plumbing or the windows. You will soon realize that 
maintenance, repair and renovations are a normal part of homeownership. 

Do Regular Maintenance and Repair

By doing regular maintenance and taking care of small repairs right away, you’ll 
avoid more costly repairs down the road. 

One of the best things you can do is get to know your new home. Here are some 
things you need to know:

• �Your home is made up of various components that work together. These include 
mechanical systems (heating, air conditioning and ventilation) and the building 
envelope (foundations, floors, walls, windows, doors and roof ). 

• �You need to learn enough about the major mechanical systems of your home  
to be able to perform routine maintenance and handle various emergencies.  
Every adult member of your household should know the location of and how  
to operate the following:

– Main shutoff valves for water and fuel (oil or natural gas);
– Emergency switch for the furnace or burner;
– Hot water heater thermostat and breaker;
– Main electrical switch;
– Fuse box or circuit breaker box.

• �Renovations targeted at increasing energy-efficiency may affect appliances venting 
by a chimney. Check chimney performance if you tighten the envelope or add 
exhaust fans.

 
Remember that homes, like people, get old. It’s a good idea to inspect your home 
regularly and replace or repair parts and materials that wear out with use and time. 
And remember that since different components of your home work together and 
affect each other, minor repairs can quickly become major ones if they are not 
immediately taken care of. 

We have included a Maintenance Calendar at the end of this Step that will help 
you know just what to inspect and when to inspect it. 

CMHC’s Homeowner’s Manual is the 
definitive guide on maintaining your 
home. Easy to use and richly illustrated, 
the Homeowner’s Manual is your ultimate 
source of home care information. To order, 
call CMHC toll-free at 1-800-668-2642.
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You will probably be able to do many of the repairs yourself. However, if you feel 
you cannot handle the job on your own, it is best to call an expert. No matter who 
carries out the repair, remember that the work has to be well done. Bad materials 
and poor workmanship will end up costing you more in the end. Don’t forget to 
keep records of any repairs and improvements you make. 

Home Improvements

Besides doing regular maintenance and repairing your home, you will also want to 
consider renovating or making improvements. These changes will not only make the 
home more pleasant for you to live in, they may also increase its value.

Change is good but be careful not to go overboard unless you plan to stay in your 
home for many years. If you are planning to sell your house, you also have to ensure 
that the changes don’t make your home worth a lot more than the other homes 
around you. Remember that the value of your home is closely related to the other 
homes in your area.

Here are some things to keep in mind when planning a change or renovation:

	 • �Think about how changes would appeal to someone buying your home 
in the future. You can make very personalized changes with paint because 
it is inexpensive and can easily be changed. However, things like flooring, 
cabinets and countertops have a longer life —make choices that will also 
be appealing to others. 

	 • �Think about getting your home energy-rated. This will tell you how  
energy efficient your home is and what improvements are possible.  
Visit the Natural Resources Canada Office of Energy Efficiency at  
www.oee.nrcan.gc.ca/residential to learn more about the ecoENERGY 
Retrofit program. 

	 • �Updating the bathrooms and kitchens in an older home can increase  
its resale value. 

	 • �Don’t underestimate the importance of landscaping. The right planting can 
improve the appearance and value of your home. 

	 • �Updating your exterior paint, installing new roofing, resurfacing your 
walkways and driveway, adding attractive mailboxes and front-yard 
planting will also help make your home more appealing.  

	 • �Over time, some renovations can practically pay for themselves, especially 
if they result in savings on utility bills, a higher selling price or years of 
greater comfort and enjoyment in your home!   

The Homowner’s Inspection Checklist is a 
commprehesive guide to help homeowners 
identify potential problem areas and fix 
them. To download your free copy today, 
visit www.cmhc.ca.

Home Care: A Guide to Repair and 
Maintenance will help you keep your  
home in top condition for years to come. 
The Guide helps homeowners save money 
with a wide range of tips that include 
how to replace a light switch; control 
wall condensation; repair wooden steps; 
prepare a landscaping plan; or put together 
the right tool kit. Easy-to-understand 
instructions come complete with detailed 
illustrations. To order, call CMHC toll-free 
at 1-800-668-2642.

For more information, visit www.cmhc.ca 
and download your free copy of About Your 
House: "Before You Start Your Renovations" 
fact sheet. 
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Curb appeal: How attractive the home 
looks from the street. 

Make Sure Your Home is Fully Secure

	 • �Change all the locks when you buy a new home.
	 • �Add dead-bolt locks and window locks where necessary.
	 • �Consider getting a security system. Your property insurance rate may be 

lower if you have one.
	 • �Get fire extinguishers for each floor in the house.
	 • �When you are away from home, use lights and radios on automatic timers 

and arrange to have your mail and newspapers picked up or discontinued. 
This way, people won’t be able to tell that you are not home.

	 • �Get to know your neighbours and keep an eye out for each other.

Be Prepared and Stay Safe

Have a fire evacuation plan and make sure everyone in your home knows how to 
get out of the home from each room in case of a fire. If you have a second floor, 
you need a special escape plan to get to the ground. Check to see that windows  
have not been painted shut. Although doors and windows should always be securely 
locked, you have to be able to open them in an emergency. 

A few tips:

Fire extinguishers must be easily accessible at all times. If you have a two-
storey home, there should be one on each floor. Remember to check your fire 
extinguishers at least once a year, and to replace them if they are 10 years old or 
older. To help you remember, make a habit of doing it when you set your clocks to 
Daylight Saving Time. 

In some areas, it is a legal requirement to have smoke alarms in your home. Even 
if it is not a legal requirement, you will still want them in your home. Check the 
batteries at least once a year. Carbon monoxide detectors are also important to 
have. They will let you know if there are high levels of carbon monoxide in your 
home and can save you from illness or death. To make sure that they are working 
properly, check them at least once a year. It is a good idea to make a habit of 
checking your fire extinguishers, smoke and carbon monoxide detectors at the same 
time.

Paper, paint, chemicals and other clutter can be a fire hazard. Make sure they are 
stored in a safe place. If you no longer need them, hazardous materials must be 
disposed of at a community toxic waste center. Never put them in the garbage. 

Collect your important papers and store them in a safe place—for example, a 
fireproof box or a safety deposit box. 

Keep a list of emergency phone numbers (including 9-1-1, poison prevention line, 
doctors, relatives, neighbours and friends) close to the phone and make sure your 
children are aware of it. 

For more information about home security, 
visit CMHC’s website at www.cmhc.ca and 
download your free copies of the “How to 
Lock Out Crime—Home Security” titles in 
the About Your House series.



Canada Mortgage and Housing Corporation 45

Homebuying Step by Step

Maintenance Calendar

Month	 Activity

January/February	 • �Clean or replace furnace filter

	 • �Check/clean heat recovery ventilator (HRV); wash or replace filter

	 • �Ensure that air intakes, exhausts and meters are clear of snow

	 • �Clean humidifier

	 • �Clean range hood filter

	 • �Check and fill basement floor drain

March/April	 • �Clean or replace furnace filter

	 • �Check/clean HRV; wash or replace filter

	 • �Clean humidifier and turn it off

	 • �Check sump pump

	 • �Check gutters and downspouts and clean if needed

	 • ��Inspect air conditioning; service as needed (usually every two or 
three years)

	 • �Inspect basement or crawl space for signs of seepage/leakage

	 • �Open vents to outdoor crawlspaces

	 • �Ensure that ground slopes away from foundation wall

May/June	 • �Open outside hose connection

	 • �Clean windows, screens and hardware; install screens

	 • �Check that air intake and exhausts are clear of debris, nests, etc.

	 • �Clean range hood filter

	 • ��You can turn off your HRV if your windows are mostly open in 
the summer; if you have air conditioning and keep your windows 
mostly closed you can keep it running

	 • �Undertake spring landscape maintenance; fertilize young trees

July/August	 • �Use dehumidifier in damp basements

	 • �For central air conditioning; clean filter in air handling unit

	 • �Check exterior finishes

	 • �Check exterior wood for deterioration

	 • ��Check caulking and weather-stripping around windows, including 
around entry door from garage and home

	 • �Check basement floor drainage trap; replenish with water if needed

	 • ��Have furnace/heating system serviced (every two years for an  
electric furnace)
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Maintenance Calendar

Month	 Activity

September/October	 • ��Check fireplace and chimney; service or clean if needed

	 • ��Clean range hood filter

	 • ��Clean leaves out of eavesthroughs

	 • ��Check roofing and flashing for signs of wear or damage

	 • ��Close outside hose connection

	 • ��Close windows, skylights

	 • ��Clean and reactivate HRV, if it was turned off

	 • ��Winterize landscaping

November/December	 • ��Clean or replace furnace filter

	 • ��Check/clean heat recovery ventilator; wash or replace filter

	 • ��Clean humidifier and turn it on (if needed)

	 • ��Check exhaust fans

	 • ��Ensure gas valve is clear of ice and snow

	 • ��Test space heating system

	 • ��Close vents to crawl spaces

	 • ��Check and clean furnace

Annually	 • ��Dust or vacuum electric baseboards

	 • ��Vacuum ducts behind warm air and return air grilles

	 • ��Test plumbing shut-off valves to ensure they are working

	 • ��Test pressure relief valve on hot water tank; drain water from tank

	� • ��Do safety checks: smoke alarm, fire escape routes, fire extinguisher, 
door and window locks

	 • ��Check and, if needed, oil door hinges

	 • ��Lubricate garage door motor, chain, etc.

	 • ��Check attic for signs of moisture in summer or fall

	 • ��Check septic system; clean if needed (usually about every three 
years)

Every 2-5 Years	 • ��Check and repair driveway cracks

	 • ���Check and repair the chimney cap and the caulking between the 
cap and chimney, recaulk as necessary

	 • ��Refinish wood surfaces, including window frames and doors
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Glossary

Amortization: The period of time required to reduce the mortgage debt to zero when all regular blended payments are made on 
time and provided the terms (payment and interest rate) remain the same.

Appraisal: A process for estimating the market value of a particular property.

Appreciation: The increase in value of something because it is worth more now than when you bought it.

Approved Lender: A lending institution authorized by the Government of Canada through CMHC to make loans under the 
terms of the National Housing Act. Only Approved Lenders can negotiate CMHC insured mortgages.

Assumption Agreement: A legal document signed by a homebuyer that requires the buyer to assume responsibility for the 
obligations of a mortgage by the builder or the previous owner.

Blended Payment: A mortgage payment that includes principal and interest. It is paid regularly during the term of the mortgage. 
The payment total remains the same, although the principal portion increases over time and the interest portion decreases.

Closed Mortgage: A mortgage that cannot be prepaid or renegotiated before the term’s end unless the lender agrees and the 
borrower is willing to pay an interest penalty. Many closed mortgages limit prepayment options such as increasing your mortgage 
payment or lump sum prepayment (usually up to 20% of your original principal amount).

Closing Costs: Costs in addition to the purchase price of the home, such as legal fees, transfer fees and disbursements, that are 
payable on the closing day. They range from 1.5% to 4% of a home’s selling price.

Closing Date: The date at which the sale of a property becomes final and the new owner takes possession.

CMHC: Canada Mortgage and Housing Corporation. A Crown corporation that administers the National Housing Act for the 
federal government and encourages the improvement of housing and living conditions for all Canadians. CMHC also develops 
and sells mortgage loan insurance products.

Conditional Offer: An Offer to Purchase that is subject to specified conditions, for example, the arrangement of a mortgage. 
There is usually a stipulated time limit within which the specified conditions must be met.

Commitment Letter/Mortgage Approval: Written notification from the mortgage lender to the borrower that approves the 
advancement of a specified amount of mortgage funds under specified conditions.

Conventional Mortgage: A mortgage loan up to a maximum of 80% of the lending value of the property. Typically, the lending 
value is the lesser of the purchase price and market value of the property. Mortgage loan insurance is usually not required for this 
type of mortgage.

Counteroffer: If your original offer to the vendor is not accepted, the vendor may counteroffer. This means that the vendor has 
amended something from your original offer, such as the price or closing date. If a counteroffer is presented, the individual has a 
specified amount of time to accept or reject.

Credit Report: The main report a lender uses to determine your creditworthiness. It includes information about your ability to 
handle your debt obligations and your current outstanding obligations.

Curb Appeal: How attractive the home looks from the street. The first impression you have of a home is important. A home 
with good curb appeal will have attractive landscaping and a well-maintained exterior.

Deed: A legal document that is signed by both the vendor and purchaser, transferring ownership. This document is registered as 
evidence of ownership.

Default: Failure to abide by the terms of a mortgage loan agreement. A failure to make mortgage payments (defaulting the loan) 
may give cause to the mortgage holder to take legal action to possess (foreclose) the mortgaged property.

Delinquency: Failing to make a mortgage payment on time.
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Deposit: Money placed in trust by the purchaser when an Offer to Purchase is made. The sum is held by the real estate 
representative or lawyer/notary until the sale is closed and then it is paid to the vendor.

Depreciation: The decrease in value of something because it is now worth less than when you bought it.

Down Payment: The portion of the home price that is not financed by the mortgage loan. The buyer must pay the down 
payment from his/her own funds or other eligible sources before securing a mortgage. 

Easement: This is where someone else has the right for access to or over another person’s land for a specific purpose, such as a 
driveway or public utilities.

Equity: The difference between the price for which a home could be sold and the total debts registered against it. Equity usually 
increases as the mortgage is reduced through regular payments. Market values and improvements to the property may also affect 
equity. 

Estoppel Certificate: Also called a certificate of status, it is a certificate that outlines a condominium corporation’s financial and 
legal state. Fees may vary and may be capped by law (does not apply in Quebec).

Foreclosure: The legal process where the lender takes possession of your property and sells it to cover the debts you have failed 
to pay off. When you default on a loan and the lender feels that you are unable to make payments, you may lose your home to 
foreclosure.

Gross Debt Service Ratio (GDS): The percentage of the borrower’s gross monthly income that will be used for monthly 
payments of principal, interest, taxes and heating costs (P.I.T.H.) and half of any condominium maintenance fees.

High-Ratio Mortgage: A mortgage loan higher than 80% of the lending value of the property. This type of mortgage may have 
to be insured – for example by CMHC against payment default.

Interest: The cost of borrowing money. Interest is usually paid to the lender in regular payments along with repayment of the 
principal (loan amount).

Interest Adjustment Date (IAD): A date from which the accrued interest on the mortgage advance is calculated and paid in 
your first regular payment. This date is usually one payment period before the first regular mortgage payments begin.

Lien: A claim against a property for money owing. A lien may be filed by a supplier or a subcontractor who has provided labour 
or materials but has not been paid.

Loan-to-Value Ratio: The ratio of the loan amount to the lending value of a property expressed as a percentage. For example, 
the loan-to-value ratio of a loan for $90,000 on a home which costs $100,000 is 90%.

Lump Sum Prepayment: An extra payment, made in lump sum, to reduce the principal balance of your mortgage, with or 
without penalty. A closed mortgage typically restricts the amount and frequency of the prepayments you can make. With an 
open mortgage, however, you can make a lump sum prepayment at any time without penalty. Making prepayments can help  
you pay off your mortgage sooner and ultimately save on interest costs over the life of your mortgage.

Maturity Date: The last day of the term of the mortgage. On this day, the mortgage loan must either be paid in full or the 
agreement renewed.

MLS - Multiple Listing Service: A multiple listing service is a real estate agents’ cooperative service that contains descriptions of 
most of the homes that are for sale. Real estate agents use this computer-based service to keep up with properties they are listing 
for sale in their area.

Mortgage: A mortgage is a security for a loan on the property you own. It is repaid in regular mortgage payments, which are 
usually blended payments. This means that the payment includes the principal (amount borrowed) plus the interest (the charge 
for borrowing money). The payment may also include a portion of the property taxes.

Mortgage Life Insurance: Mortgage life insurance provides coverage for your family should you die before your mortgage is 
paid off. This insurance can be purchased through your lender and the premium added to your mortgage payments. 
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Mortgage Loan Insurance: If you have a high-ratio mortgage (more than 80% of the lending value of the property) your lender 
will probably require mortgage loan insurance, which is available from CMHC or a private company.

Mortgage Payment: A regularly scheduled payment that is often blended to include both principal and interest.

Net Worth: Your financial worth, calculated by subtracting your total liabilities from your total assets.

Warranty (New Home Warranty Program): Coverage in the event that an item under the warranty needs to be repaired. If 
the builder doesn’t repair it, the repair will be made by the organization that provided the warranty. All provinces and Yukon 
Territory have New Home Warranty programs for newly built homes. However, there are currently no such programs in 
Nunavut or the Northwest Territories.

Offer to Purchase: A written contract setting out the terms under which the buyer agrees to buy the home. If the Offer to 
Purchase is accepted by the seller, it forms a legally binding contract that binds those who have signed it to certain terms and 
conditions.

Open Mortgage: A mortgage that can be prepaid or paid off or renegotiated at any time and in any amount without interest 
penalty. The interest rate on an open mortgage is usually higher than a closed mortgage with an equivalent term.

Operating Costs: The expenses that a homeowner has each month to operate a home. These include property taxes, property 
insurance, utilities, telephone and communications charges, maintenance and repairs.

Principal: The amount that you borrow for a loan. Each monthly mortgage payment consists of a portion of the principal that 
must be repaid plus the interest that the lender is charging you on the outstanding loan balance. During the early years of your 
mortgage, the interest portion is usually larger than the principal portion.

P.I.T.H.: Principal, interest, taxes and heating – costs used to calculate the Gross Debt Service ratio (GDS).

Property Insurance: Insurance that you buy for the building(s) on the land you own. This insurance should be high enough to 
pay for the building to be re-built if it is destroyed by fire or other hazards listed in the policy.

Property Taxes: Taxes charged by the municipality where the home is located based on the value of home. In some cases the 
lender will collect a monthly amount to cover your property taxes, which is then paid by the lender to the municipality on your 
behalf.

Reserve Fund: This amount is set aside by the homeowner on a regular basis so that funds are available for emergency or major 
repairs. Setting aside 5% of your monthly take-home pay will give you a well-funded reserve.

Survey or Certificate of Location: A document that shows property boundaries and measurements, specifies the location of 
buildings on the property and states easements or encroachments.

Term: The term of a mortgage is the length of time that the mortgage conditions, including the interest rate you pay, are carried 
out. Terms are usually between six months and ten years. At the end of the term, you either pay off the mortgage or renew it, 
possibly renegotiating its terms and conditions.

Title: A freehold title gives the holder full and exclusive ownership of the land and building for an indefinite period. A leasehold 
title gives the holder the right to use and occupy the land and building for a defined period.

Title Insurance: Insurance against loss or damage caused by a matter affecting the title to immoveable property, in particular by 
a defect in the title or by the existence of a lien, encumbrance or servitude.

Total Debt Service Ratio (TDS): The percentage of gross monthly income required to cover the monthly housing payments 
and other debts, such as car payments.

Vendor Take Back Mortgage: This is where the vendor rather than a financial institution finances the mortgage. The title of the 
property is transferred to the buyer who makes mortgage payments directly to the seller. These types of mortgages, sometimes 
referred to as take-back mortgages, can be helpful if you need a second mortgage to buy a home.
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Current Housing Expenses

Rent	 $

Electricity (if paid separately)	 $

Heating costs (if paid separately)	 $

Water (if paid separately)	 $

Maintenance/Repair	 $

Parking fees (if paid separately)	 $

Current Non-Housing Expenses

Cable TV/Satellite/Video rental	 $

Car fuel	 $

Car insurance and license	 $

Car repairs and service	 $

Charitable donations	 $

Child care	 $

Child support/Alimony	 $

Clothes 	 $

Contents insurance	 $

Dental expenses	 $

Entertainment, recreation, movies	 $

Furnishings	 $

Groceries	 $

Internet	 $

Life insurance	 $

Lunches/Eating out	 $

Medical expenses, prescriptions, eyewear	 $

Newspapers, magazines, books	 $

Personal items	 $

Public transportation	 $

Savings (bank account, RRSPs)	 $

Telephone/Cell phone	 $

Other expenses	 $

Total Monthly Expenses 	 $	

�Note: You may have other costs not shown on this worksheet. Make sure you add these other items when you fill out this form.

Extra Current Household Budget worksheet at the end of this Guide.

Current Household Budget

DETAILS	� AVERAGE MONTHLY PAYMENT
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Housing Expenses

Electricity 	 $

Heating costs 	 $

Mortgage (principal and interest)	 $

Parking fees (if paid separately)	 $

Property insurance	 $

Property taxes	 $

Maintenance/Repair	 $

Water	 $

Non-Housing Expenses

Cable TV/Satellite/Video rental	 $

Car fuel	 $

Car insurance and license	 $

Car repairs and service	 $

Charitable donations	 $

Child care	 $

Child support/Alimony	 $

Clothes	 $

Dental expenses	 $

Entertainment, recreation, movies	 $

Furnishings	 $

Groceries	 $

Life insurance	 $

Lunches/Eating out	 $

Medical expenses, prescriptions, eyewear	 $

Newspapers, magazines, books	 $

Personal items	 $

Property and contents insurance	 $

Public transportation	 $

Savings (bank account, RRSPs)	 $

Telephone/Cell phone	 $

Internet	 $

Other expenses	 $

Total Monthly Expenses	 $

�Note: You may have other costs not shown on this worksheet. Make sure you add these other items when you fill out this form.

DETAILS	� AVERAGE MONTHLY 
PAYMENT

Household Budget as a Homeowner
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Home Purchase Cost Estimate

Cost of Home	

	P urchase price	 $

	G ST (if applicable)	 $

	T otal Cost of Home (add the purchase price and GST if applicable)	 $

Up-Front Costs	

	 Appraisal fee (if applicable)	 $

	� Deposit (to be paid when you sign the Offer to Purchase)	 $

	 Down payment	 $

	�E stoppel certificate fee (for condominium/strata unit)	 $

	 Home inspection fee	 $

	L and registration fee	 $

	L egal fees and disbursements	 $

	M ortgage broker’s fee (if applicable)	 $

	�M ortgage loan insurance premium (can be included in your mortgage)	 $

	P repaid property taxes and/or utility bills adjustment	 $

	P roperty insurance	 $

	 Survey or certificate of location cost	 $

	T itle insurance	 $

	O ther 	 $

	T otal Up-Front Costs	 $

Other costs	

	 Appliances	 $

	G ardening equipment	 $

	 Snow-clearing equipment	 $

	 Window treatments	 $

	 Decorating materials	 $

	 Hand tools	 $

	 Dehumidifier	 $

	M oving expenses	 $

	 Renovations or repairs	 $

	 Service hook-up fees	 $	

	 Condominium fees	 $

	T otal Other Costs	 $

�Total Costs (add up Total Cost of Home, Total Up-front Costs and Total Other Costs)	 $	

DESCRIPTION OF COST	 COST
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Home Purchase Cost Estimate

Cost of Home	

	P urchase price	 $

	G ST (if applicable)	 $

	T otal Cost of Home (add the purchase price and GST if applicable)	 $

Up-Front Costs	

	 Appraisal fee (if applicable)	 $

	� Deposit (to be paid when you sign the Offer to Purchase)	 $

	 Down payment	 $

	�E stoppel certificate fee (for condominium/strata unit)	 $

	 Home inspection fee	 $

	L and registration fee	 $

	L egal fees and disbursements	 $

	M ortgage broker’s fee (if applicable)	 $

	�M ortgage loan insurance premium (can be included in your mortgage)	 $

	P repaid property taxes and/or utility bills adjustment	 $

	P roperty insurance	 $

	 Survey or certificate of location cost	 $

	T itle insurance	 $

	O ther 	 $

	T otal Up-Front Costs	 $

Other costs	

	 Appliances	 $

	G ardening equipment	 $

	 Snow-clearing equipment	 $

	 Window treatments	 $

	 Decorating materials	 $

	 Hand tools	 $

	 Dehumidifier	 $

	M oving expenses	 $

	 Renovations or repairs	 $

	 Service hook-up fees	 $	

	 Condominium fees	 $

	T otal Other Costs	 $

�Total Costs (add up Total Cost of Home, Total Up-front Costs and Total Other Costs)	 $	

DESCRIPTION OF COST	 COST
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❑ Resale	 ❑ New

Type of Home 
❑ Detached		  ❑ Semi-detached 
❑ Townhouse		 ❑ Duplex 
❑ Highrise		  ❑ Low-rise

Type of ownership 
❑ Freehold		  ❑ Condominium

Age of home

Lot size	 ❑ Small	 ❑ Medium	 ❑ Large

Quiet street	 ❑ Yes	 ❑ No

Type of exterior finish 
❑ Brick		  ❑ Wood	  
❑ Aluminum siding	 ❑ Vinyl siding 
❑ Combination brick and siding

Windows 
Glazing	 ❑ Single	 ❑ Double	 ❑ Triple 
	 ❑ Low-E 
Construction	 ❑ Wood	 ❑ Vinyl	 ❑ Aluminum 
	 ❑ Other

Insulation values	 Walls_________________	
Basement______________	 Ceiling________________

Foundation construction	 ❑ Concrete	  
❑ Concrete block	 ❑ Preserved wood

Sewer	 ❑ Municipal	 ❑ Septic system

Water	 ❑ Municipal	 ❑ Well

Water heating	❑ Gas	 ❑ Electric	 ❑ Oil

Electrical system	  
	 ❑ 100 amp	 ❑ 200 amp			 
 
	 ❑ Other___________________ 
	 ❑ Fuses	 ❑ Circuit breakers 
 
Energy Rating		  ❑ Yes	 ❑ No 
Rating ______________

Type of heating fuel 
❑ Oil	 ❑ Gas 	 ❑ Electric	 ❑ Wood

Heat recovery ventilator	 ❑ Yes	 ❑ No

Air conditioning	 ❑ Central	 ❑ Window

Bedrooms	 ❑ 1   	  ❑ 2	 ❑ 3    	❑ 4

Bathrooms	 ❑ 1   	  ❑ 2   	 ❑ 3

Master bedroom en suite	 ❑ Yes	 ❑ No

Ground floor bathroom	 ❑ Yes	 ❑ No

Eat-in kitchen	 ❑ Yes	 ❑ No

Separate dining room 	 ❑ Yes	 ❑ No

Separate family room	 ❑ Yes	 ❑ No

Fireplace	 ❑ Yes	 ❑ No

Woodstove	 ❑ Yes	 ❑ No

Spare room for den or  
home office	 ❑ Yes	 ❑ No

Basement for storage  
or workshop	 ❑ Yes	 ❑ No

Apartment for rental income	 ❑ Yes	 ❑ No

Deck or patio  	 ❑ Yes	 ❑ No

Private driveway 	 ❑ Yes	 ❑ No

Garage	 ❑ Attached	 ❑ Detached

Carport 	 ❑ Yes	 ❑ No

Security features 	 ❑ Yes	 ❑ No

Barrier-free 	 ❑ Yes	 ❑ No

Close to (approximate km)

Work	 Spouse’s work

Public transportation	 Schools

Shopping	P arks/playgrounds

Recreation facilities	 Restaurants

Places of worship

Police station	 Fire station

Hospital	 Doctor/dentist

Veterinarian

Home Features Checklist
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❑ Resale	 ❑ New

Type of Home 
❑ Detached		  ❑ Semi-detached 
❑ Townhouse		 ❑ Duplex 
❑ Highrise		  ❑ Low-rise

Type of ownership 
❑ Freehold		  ❑ Condominium

Age of home

Lot size	 ❑ Small	 ❑ Medium	 ❑ Large

Quiet street	 ❑ Yes	 ❑ No

Type of exterior finish 
❑ Brick		  ❑ Wood	  
❑ Aluminum siding	 ❑ Vinyl siding 
❑ Combination brick and siding

Windows 
Glazing	 ❑ Single	 ❑ Double	 ❑ Triple 
	 ❑ Low-E 
Construction	 ❑ Wood	 ❑ Vinyl	 ❑ Aluminum 
	 ❑ Other

Insulation values	 Walls_________________	
Basement______________	 Ceiling________________

Foundation construction	 ❑ Concrete	  
❑ Concrete block	 ❑ Preserved wood

Sewer	 ❑ Municipal	 ❑ Septic system

Water	 ❑ Municipal	 ❑ Well

Water heating	❑ Gas	 ❑ Electric	 ❑ Oil

Electrical system	  
	 ❑ 100 amp	 ❑ 200 amp			 
 
	 ❑ Other___________________ 
	 ❑ Fuses	 ❑ Circuit breakers 
 
Energy Rating		  ❑ Yes	 ❑ No 
Rating ______________

Type of heating fuel 
❑ Oil	 ❑ Gas 	 ❑ Electric	 ❑ Wood

Heat recovery ventilator	 ❑ Yes	 ❑ No

Air conditioning	 ❑ Central	 ❑ Window

Bedrooms	 ❑ 1   	  ❑ 2	 ❑ 3    	❑ 4

Bathrooms	 ❑ 1   	  ❑ 2   	 ❑ 3

Master bedroom en suite	 ❑ Yes	 ❑ No

Ground floor bathroom	 ❑ Yes	 ❑ No

Eat-in kitchen	 ❑ Yes	 ❑ No

Separate dining room 	 ❑ Yes	 ❑ No

Separate family room	 ❑ Yes	 ❑ No

Fireplace	 ❑ Yes	 ❑ No

Woodstove	 ❑ Yes	 ❑ No

Spare room for den or  
home office	 ❑ Yes	 ❑ No

Basement for storage  
or workshop	 ❑ Yes	 ❑ No

Apartment for rental income	 ❑ Yes	 ❑ No

Deck or patio  	 ❑ Yes	 ❑ No

Private driveway 	 ❑ Yes	 ❑ No

Garage	 ❑ Attached	 ❑ Detached

Carport 	 ❑ Yes	 ❑ No

Security features 	 ❑ Yes	 ❑ No

Barrier-free 	 ❑ Yes	 ❑ No

Close to (approximate km)

Work	 Spouse’s work

Public transportation	 Schools

Shopping	P arks/playgrounds

Recreation facilities	 Restaurants

Places of worship

Police station	 Fire station

Hospital	 Doctor/dentist

Veterinarian

Home Features Checklist
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Your Team of Professionals

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees 
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Your Team of Professionals

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees

Role

Name

Company name

Address	T elephone

Strengths

Weaknesses

Referral	 Fees 
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Chattel which remains with house

Make a comprehensive list (floor coverings, window 
drapes, appliances, etc.)

Neighbourhood

Distance to work	 Distance to spouse’s work

Public transportation	 ❑ Yes   ❑ No

Adequate proximity to:

Schools	 ❑ Yes   ❑ No

Shopping	 ❑ Yes   ❑ No	

Playgrounds	 ❑ Yes   ❑ No

Medical	 ❑ Yes   ❑ No	

Hospital	 ❑ Yes   ❑ No

Fire station	 ❑ Yes   ❑ No	

Police	 ❑ Yes   ❑ No

Place of worship	 ❑ Yes   ❑ No	

Other considerations

Existing environmental problems  
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated	 ❑ Yes   ❑ No 

Rating ______________ 

 

Attach real estate listing information sheet or fill in below.

Address

Real estate representative		T  elephone

Type of home		  Square footage

Number of bedrooms	L ot size

Additional structures on property

Occupancy date	 Asking price  $

Air conditioning	 ❑ Central   	 ❑ Window 	 ❑ Smoke detectors	 

	 ❑ Heat recovery ventilator (HRV)

Annual Costs

Property taxes		  $

Garbage collection		  $

Other			   $

Utilities

Heating type	 ❑ Oil	 ❑ Natural gas	 ❑ Electric	 ❑ Wood	 $

Electricity	 ❑ 60 amp	 ❑ 100 amp	 ❑ 200 amp	 ❑ Other	 $

Water	 ❑ Municipal	 ❑ Well			   $

Other			   $

Other			   $

	 TOTAL ANNUAL COSTS			   $

Use the area below to draw floor plans.

Be sure to indicate NORTH on your plan.

Home Hunting Worksheet
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Homebuying Step by Step

EXTERIOR

Finish	 ❑ Brick	 ❑ Siding	 ❑ Wood

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Roofing	 ❑ Fair	 ❑ Good	 ❑ Excellent

Other

Windows	 ❑ Wood	 ❑ Vinyl clad	 

	 ❑ Aluminum

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Number of entrances	  

❑ 2	 ❑ 3	 ❑ 4	 ❑ 5

Driveway	 ❑ Paved	 ❑ Gravel	 ❑ Other

Garage	 ❑ No 	 ❑ Yes 	 ❑ Heated 	

		  ❑ Not‑heated

Landscaping	 ❑ Fair	 ❑ Good	 ❑ Excellent

Fencing	 ❑ Wood	 ❑ Chain link	 ❑ Other

Patio or deck	 ❑ Yes	 ❑ No  

Special features (e.g. pool, barbecue)

INTERIOR

Entrance area

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Special features

Living room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. fireplace)

Dining room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

❑ Den  ❑ Study  ❑ Family room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Kitchen

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Cupboards and storage	 

	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Appliances included

Master bedroom

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bedroom #3

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bathrooms

#1 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#2 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#3 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

Special features

Basement

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Separate entrance	 ❑ Yes 	 ❑ No

Special features

Utility room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Furnace	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Hot water tank	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Additional for condominiums

Parking	 ❑ Underground	 ❑ Above ground

❑ Balcony; size	 ❑ Storage

❑ Recreation room	 ❑ Exercise room

Pool	 ❑ No 	  

	 ❑ Yes	 ❑ Indoor	 ❑ Outdoor

Lobby	 ❑ Fair	 ❑ Good	 ❑ Excellent

Security and special features

General comments
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Homebuying Step by Step

Chattel which remains with house

Make a comprehensive list (floor coverings, window 
drapes, appliances, etc.)

Neighbourhood

Distance to work	 Distance to spouse’s work

Public transportation	 ❑ Yes   ❑ No

Adequate proximity to:

Schools	 ❑ Yes   ❑ No

Shopping	 ❑ Yes   ❑ No	

Playgrounds	 ❑ Yes   ❑ No

Medical	 ❑ Yes   ❑ No	

Hospital	 ❑ Yes   ❑ No

Fire station	 ❑ Yes   ❑ No	

Police	 ❑ Yes   ❑ No

Place of worship	 ❑ Yes   ❑ No	

Other considerations

Existing environmental problems  
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated	 ❑ Yes   ❑ No 

Rating ______________ 

 

Attach real estate listing information sheet or fill in below.

Address

Real estate representative		T  elephone

Type of home		  Square footage

Number of bedrooms	L ot size

Additional structures on property

Occupancy date	 Asking price  $

Air conditioning	 ❑ Central   	 ❑ Window 	 ❑ Smoke detectors	 

	 ❑ Heat recovery ventilator (HRV)

Annual Costs

Property taxes		  $

Garbage collection		  $

Other			   $

Utilities

Heating type	 ❑ Oil	 ❑ Natural gas	 ❑ Electric	 ❑ Wood	 $

Electricity	 ❑ 60 amp	 ❑ 100 amp	 ❑ 200 amp	 ❑ Other	 $

Water	 ❑ Municipal	 ❑ Well			   $

Other			   $

Other			   $

	 TOTAL ANNUAL COSTS			   $

Use the area below to draw floor plans.

Be sure to indicate NORTH on your plan.

Home Hunting Worksheet
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Homebuying Step by Step

EXTERIOR

Finish	 ❑ Brick	 ❑ Siding	 ❑ Wood

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Roofing	 ❑ Fair	 ❑ Good	 ❑ Excellent

Other

Windows	 ❑ Wood	 ❑ Vinyl clad	 

	 ❑ Aluminum

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Number of entrances	  

❑ 2	 ❑ 3	 ❑ 4	 ❑ 5

Driveway	 ❑ Paved	 ❑ Gravel	 ❑ Other

Garage	 ❑ No 	 ❑ Yes 	 ❑ Heated 	

		  ❑ Not‑heated

Landscaping	 ❑ Fair	 ❑ Good	 ❑ Excellent

Fencing	 ❑ Wood	 ❑ Chain link	 ❑ Other

Patio or deck	 ❑ Yes	 ❑ No  

Special features (e.g. pool, barbecue)

INTERIOR

Entrance area

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Special features

Living room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. fireplace)

Dining room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

❑ Den  ❑ Study  ❑ Family room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Kitchen

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Cupboards and storage	 

	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Appliances included

Master bedroom

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bedroom #3

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bathrooms

#1 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#2 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#3 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

Special features

Basement

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Separate entrance	 ❑ Yes 	 ❑ No

Special features

Utility room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Furnace	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Hot water tank	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Additional for condominiums

Parking	 ❑ Underground	 ❑ Above ground

❑ Balcony; size	 ❑ Storage

❑ Recreation room	 ❑ Exercise room

Pool	 ❑ No 	  

	 ❑ Yes	 ❑ Indoor	 ❑ Outdoor

Lobby	 ❑ Fair	 ❑ Good	 ❑ Excellent

Security and special features

General comments
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Homebuying Step by Step

Chattel which remains with house

Make a comprehensive list (floor coverings, window 
drapes, appliances, etc.)

Neighbourhood

Distance to work	 Distance to spouse’s work

Public transportation	 ❑ Yes   ❑ No

Adequate proximity to:

Schools	 ❑ Yes   ❑ No

Shopping	 ❑ Yes   ❑ No	

Playgrounds	 ❑ Yes   ❑ No

Medical	 ❑ Yes   ❑ No	

Hospital	 ❑ Yes   ❑ No

Fire station	 ❑ Yes   ❑ No	

Police	 ❑ Yes   ❑ No

Place of worship	 ❑ Yes   ❑ No	

Other considerations

Existing environmental problems  
(noisy traffic, railway, flooding, etc.)

Future neighbourhood development plans

Energy Rated	 ❑ Yes   ❑ No 

Rating ______________ 

Attach real estate listing information sheet or fill in below.

Address

Real estate representative		T  elephone

Type of home		  Square footage

Number of bedrooms	L ot size

Additional structures on property

Occupancy date	 Asking price  $

Air conditioning	 ❑ Central   	 ❑ Window 	 ❑ Smoke detectors	 

	 ❑ Heat recovery ventilator (HRV)

Annual Costs

Property taxes		  $

Garbage collection		  $

Other			   $

Utilities

Heating type	 ❑ Oil	 ❑ Natural gas	 ❑ Electric	 ❑ Wood	 $

Electricity	 ❑ 60 amp	 ❑ 100 amp	 ❑ 200 amp	 ❑ Other	 $

Water	 ❑ Municipal	 ❑ Well			   $

Other			   $

Other			   $

	 TOTAL ANNUAL COSTS			   $

Use the area below to draw floor plans.

Be sure to indicate NORTH on your plan.

Home Hunting Worksheet
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Homebuying Step by Step

EXTERIOR

Finish	 ❑ Brick	 ❑ Siding	 ❑ Wood

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Roofing	 ❑ Fair	 ❑ Good	 ❑ Excellent

Other

Windows	 ❑ Wood	 ❑ Vinyl clad	 

	 ❑ Aluminum

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Number of entrances	  

❑ 2	 ❑ 3	 ❑ 4	 ❑ 5

Driveway	 ❑ Paved	 ❑ Gravel	 ❑ Other

Garage	 ❑ No 	 ❑ Yes 	 ❑ Heated 	

		  ❑ Not‑heated

Landscaping	 ❑ Fair	 ❑ Good	 ❑ Excellent

Fencing	 ❑ Wood	 ❑ Chain link	 ❑ Other

Patio or deck	 ❑ Yes	 ❑ No  

Special features (e.g. pool, barbecue)

INTERIOR

Entrance area

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Special features

Living room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. fireplace)

Dining room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

❑ Den  ❑ Study  ❑ Family room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Kitchen

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Cupboards and storage	 

	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Appliances included

Master bedroom

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features (e.g. en suite bathroom, walk-in closet)

Bedroom #2

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bedroom #3

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Bathrooms

#1 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#2 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

#3 	 ❑ Bath/shower	 ❑ Sink	 ❑ Toilet

Special features

Basement

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Separate entrance	 ❑ Yes 	 ❑ No

Special features

Utility room

Approx. size

Walls	 ❑ Fair	 ❑ Good	 ❑ Excellent

Flooring	 ❑ Fair	 ❑ Good	 ❑ Excellent

Lighting fixtures	 ❑ Yes	 ❑ No

Windows	 ❑ Fair	 ❑ Good	 ❑ Excellent

Special features

Furnace	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Hot water tank	 Age ____ 

Condition	 ❑ Fair	 ❑ Good	 ❑ Excellent

Additional for condominiums

Parking	 ❑ Underground	 ❑ Above ground

❑ Balcony; size	 ❑ Storage

❑ Recreation room	 ❑ Exercise room

Pool	 ❑ No 	  

	 ❑ Yes	 ❑ Indoor	 ❑ Outdoor

Lobby	 ❑ Fair	 ❑ Good	 ❑ Excellent

Security and special features

General comments
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Homebuying Step by Step

		T  elephone

Relatives and friends

❑

❑

❑

❑

❑

❑

❑

❑

❑

❑

❑ Landlord (if necessary)

❑ Insurance broker(s)

❑ Schools

❑ Post office

❑ Phone company

❑ Electricity/Hydro

❑ Natural gas

❑ �Heating fuel company 
(ask if you receive a deposit refund)

❑ Cable television

❑ Doctor

❑ Dentist

❑ Lawyer/Notary

❑ Veterinarian

❑ Bank

❑ Employer

❑ Income tax

❑ Family allowance

❑ CPP/QPP

		T  elephone

❑ Old Age Security

❑ Driver’s license

❑ Car ownership

Credit cards

❑

❑

❑

Clubs, associations and charities

❑

❑

❑

Subscriptions

❑ Newspapers

❑

❑ Magazines

❑

❑

❑ Book club

❑ CD or tape club

❑ Video club

Others

❑

❑

❑

❑

❑

Moving to Your New Home – Change of Address Notification



Conduct your own inspections to keep your home in shipshape condition! The 
Homeowner’s Inspection Checklist helps you identify potential problems and then act Homeowner’s Inspection Checklist helps you identify potential problems and then act Homeowner’s Inspection Checklist
on them before repairs become too costly. With this practical, easy-to-follow guide, 
you can ensure that your home is safer, more energy-efficient and more comfortable 
all year round. With our handy Evaluation Tool and basement-to-roof Maintenance 
Calendar, you’re equipped to stop potential problems before they begin.

Homeowner’s Inspection Checklist

$19.95
Product #62114

Don’t let your home get out of shape! The Home Care: A Guide to Repair and 
Maintenance booklet provides practical “how to” help for maintenance and repair 
work around your house. Complete with step-by-step instructions and helpful 
illustrations, this collection of useful tips for common repairs and regular 
maintenance can help you keep your home in great condition for years to come.

Home Care: A Guide to Repair and Maintenance

$6.95
Product #61019

Why not renovate “healthy”? The Healthy Housing Renovation Planner outlines Healthy Housing Renovation Planner outlines Healthy Housing Renovation Planner
options, shows you techniques and explains to you materials that will make your 
home a healthier place to live. With its illustrations, money-saving worksheets and 
helpful planning guides, the Renovation Planner will help you make your home 
healthier, safer and more energy efficient.

Healthy Housing Renovation Planner

$34.95
Product #60957

Discover how houses are made, what to expect as a new homeowner and how to 
make common repairs around the house! The Homeowner’s Manual is a practical 
and comprehensive guide with information to help you understand the workings of 
your house – its systems and components, how they work and how they fit together. 
It addresses all aspects of a new home, from systems for heating to ventilation and 
air conditioning to plumbing and hot water. Filled with easy to follow instructions 
and lots of illustrations, it also offers troubleshooting advice on how to resolve 
common problems and gives tips on how to run your house in a healthy, efficient 
and environmentally friendly way.

Homeowner’s Manual

$22.95
Product #61841

Order your copies today by calling 1-800-668-2642 
or visit our Order Desk at www.cmhc.ca

CMHC Can Help You Protect
Your Investment



protect your most important 
investment inside and out...

Buying your first home? Moving up to a larger home or downsizing? The  
Ask CMHC – About Your Home’s Possibilities provides an overview of the life cycle  
of your new home. It lists useful information for each stage of homeownership,  
beginning at homebuying. From finding the right home to ensuring you can stay 
in your home as long as you want, this guide can help make sure your home grows 
with you and your family, year after year. View the “Step Through the Life Cycle  
of Your Home” flash presentation available online under Consumers.

Ask CMHC – About Your Home’s Possibilities

FREE

What you need to know as a homeowner – at your fingertips! CMHC’s About Your 
House Series are easy-to-read fact sheets that cover virtually every facet of owning, 
maintaining and renovating your home… from basement renovations to attic  
venting to low maintenance lawns and everything in between. They can even help 
you with the purchase of a new home. Look for the Understanding Your New Home 
Sales Contract and Selecting a New Home Builder fact sheets available in handy print-
able format on the CMHC website at www.cmhc.ca

About Your House Series

FREE

Condominium living is a popular option for many Canadians as it can be a 
relatively carefree housing option. This Guide has been created to help you become 
an informed condominium buyer and help you make the best choice. Topics 
include: condominium types, rules and regulations, a physical checklist, a glossary 
of terms, information sources and a condominium selection checklist. Download 
your free copy at www.cmhc.ca

Condominium Buyer’s Guide

FREE

View these and find other related housing  
information at www.cmhc.ca60

94
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